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Amended Online Transfer policy
Of College Teachers working in Government Colieges,

Directorate of Higher Education, Haryana.
**** * ******,r,r** **** ** *** ** * ****** *****.* ****** ** * **** ***** ****************** *

'lransfers of Cr'lllcgt: Tcachcrs working in thc Govcrnment Colleges shall be
regulated under the provisions of thc followring poricy:
l. vIsIoN

To ensure equitable <\, need basecl clistnbution of- cotle(te 'fectche,.rs in a fair antj transparent
mQnner so as t<t protect academic: inter<z.sts of students and to maximize job satisfaction
amonqst teachers.

Main features:
(i) collegt: Tcachcrr'; u'ho arc mcmb<:rs of Stal<: cadrc are liahrle to be transferred

anywhcre in thc Stat<: at any point of timc. For thc purpose of online transler of a
teacher, there will bc a singlt: designat-ion <>f collcgc Tea<:hcr irrespective of his/her
prescnt designation.

(ii) 'lhis'l'ransfer l)olit:y will come int<> forcc w.r:.1. th<: datc of its Notification and uzill
be applicablc olr coll<:gc 'lcachcrs prostccl in subjccts having sanctio.ed cadre
strength of Bo ancl abovc, as on tht: datc of notification of schedule of ctnlinez
trctn.sfbr ciriu<: ir-r ir giv.. -\'(.ilr, r, ;,r parLicr-rrar st.rr;1 .c.t.

(iii) 'lhe Transfcr I).lic.v u'i1l br: applicablc ro all collcgc Tr--achcrs working in the
Governmcnt Collcgcs undc-r I)irr-.cLoratc of Ilighcr Flclucation, Hart.ana. Illigible
collcgt: Tcachcrs n'ill suhmil thcir ch,oi<:cs (as many as clccmccl fit- by thc college
'lcachcr conccrn(lci) of (]ovcrnmenl Collcgcs, out of availabk: choiccs, in thc give.
subjc<:t, in ord<:r .l thcir rcspcr:tivr_. prcfcrcnccs.

(iv) The Policy will not ordinarily bc applicablc to incumbcnr Associate NCC officers (ANos
working in Govt. C)ollege aftcr commissioning in NCC). IIowcvcr, in case an ANo wants to
participate in thc transfcr clrive t.hrough this policy, hc/shc wrll cnsure while filling thc
choiccs th,t t}-rc' rlcsir.d c.ilcgc has ANo,s (NCC) \,.carcv in hisT,hcr teaching
su bj cct / gend er/ wi ;n g (Army / ry s1,y / Ai rforcc r.r,i n gs) .

(v) wtrile cffecting translcrs, th<: er<:aclcmic inlcrcsts ol sluclc.nls will bc supr.mc.
(vi) 'lhe Department'would t>c at libcrty to post a collt:gc lr:a<:hcr anywhcrc in thc State

if hc/shc fails 1o gc't onc of his/hcr prcfcrrr-'d choicr:s apcl [urlhcr onc morc chan<:c
will bc givcn to tlrr>sc cmplovccs u,ho zlrc post(:d in 'anvu,hcrc in lhc State,so that
thcy arr: not postr:d Lo lerr ofl placcs.

(vii) If any college teacher opts for 'anywhr:re in the state' or opts the choices only of
District Nuh and Morni IIitls area (Panchkula) with no other choices ancl is
thereafter postccl in Morni Ilills Arca or Nuh ciistrict against vacancyfworkload for
which no collegc tca<:hcr has optccl ,helshe will bc paicl rcmuncration 62, Iozo of the
I3asic I'>ay plus I)'A. or as amcnded by thr: Govt. from time to timc rluring lhc
period of said posting. Ilowcvcr, this inccntivc will not bc admissible to a college
Lcachcr whosr: h,in. cl ist'i.t is Nt.rh rlr [)irrc]rkurii.

(liii) Ifxtcnsion Lt:cturt:rs anrl (iucsl Lr--cturc-rs, l'h<i gct drsplacccl <>n accollnt
transfcr drivc, r'r'ill llc rc-adjusl<:d scparatcly aflcr lhc com;rlction oI onli.c
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drivc' 'l'hc posts ,cct-tpir:d b-y I'lxtcr rsion Lc<;turcrs arrcl (iur:st Le ctr-r
considcrcd vacernt for t.hc J)urposc of calculation ar-rcl rationalization c
for thc online 1'ra,sfcr clrivc. I{owcvcr, thr:ir rc-i-rdjustmcnt will bc strictl
availability of surff icicnt *,orklraci i, thr: (iovcrrrmcnr collr:gc(s).

2. TIME SCHEDULE FOR ONTINE TRANSPERS

i) Periodicity of the Transfers:
Generally, rhe crnlinc Translcrs rviil b<: macic.nrr,..nc. in a -year, as
noti ficd tt1, thc I),cpartntcnt for- a givr:n -\.(_-urr. Ilciu,r_-\,cr, transft:rs can b<_.

timc in public inrcrost ()r on Administrativc/l)isciplinary ()rounds or
administrativc t:xigc,r:ics and in cia.ses of suddcn dcath of spous
cliseasc/ perman()nt clisability of sp.l_lsc, couplc cas.s and on com
grounds for thc spccial catcgorics likc womcn, w.idows, wiciowers, dilfe
persons, scrious irilmcnt ctc.'l'hc rcasons for lransfcrs maclc on thcsc grou
recorded on filc.

A Colk:ge Tcachcr transfcrrcd on disciplinary
back to thc sam. (io'u,crnmcr-rt Oollcgc frorn r,r,,h.rc l_rc/shc.
for a pcriod ol at lcasl livc vcars.

ii) Time-schedule of Transfer Drive: 'I'hc I)cpartmcnt u.ill issuc datcs/
onlinr: tra.sfcr 'drivc cvcry -ycar. 'rhc folr,w.ing stcps wiI be fol
schcdulc/ timc tabrc .r.tificd by' t hc dc;:artmcnt, for various zrct
implcmcntalion of tJ-rc Onlinr: ,lransfer I)rivc:
a) Qualifying diltr: ftrr calcurations of actual vacancic:s, deemecl vzrc

notional vacrncies as pcr workload, calc:,lation of wcightage/ytoi
of stay clc. slrall bc notific:ci by tl-rc clcpartmcnL cvcry vcar.

b) Thc s<:hcclt-tlc lor thc onlinc'franslcr I)rrvc will bc issued after th<:.

datc mcnlioncd ilt groir-it a) abr>vc is notir-i<-.cl.

3. DEFINING VACANT POSTS

Therc shall bc three tvpcs of va<:ancils (i) Actual Var<:arrcv (ii) I)ccmcd \,,

Notional Vacanr:.t,.

a) Actual Vaca:ncy: A post rlot occupicd b.y zrr-r-v Collcgc Teacher
will bcc.mc viicanL duc to rr:tircrrlcnt, pr.motion, voluntary
'o1herr,r,isc agairrst thc availablc vy.rkload as o. thc date of
vacancics as pcr schcdulc givcn in para 2 (ii) abovc.

b) I)cemt:d Vacancy:- A posl- oc<:upicc[ by an Collcg<--'l'cacht:r for a periocl of F.ive
ycars inclucling thc pr:rir>d scrvcd on tcmpr)rary transfcr andlor rlcputation
or as mcntioncd in para 5(iv) on th<: qualifying clatc at a Govcrnmcnt
Collcgc.

c) Notional Vacancy: A post which will b<:<--omc vacant in casc of collr:gc Tcacher
voluntarily opls for pzrrticipation in thc onlrnc transfcr clrjvc as pcr this p,lic-v.

PROCEDURE TO BE ADOPTED

Rationalization and Blocking of Posts.'I'lccping in vicw Lhc bcst interest of students and
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highcr cducation I')cosystcm, rnaint<--rra'cc of stuclcr-rt-tcar:hcr ratio and overall w,rkload
distribution in thc statc ancl to avoici clisproportionatc conccntralion of college Teachers at
a particular Gor'':rtlm(--llt cr-illcgt:, tht: I)cparrtm.r-rt m;-i.\,rationalrzc lhc 

'rrrcrrr-rcics 
cluring

implcmcntation ol onlinc transfcr drivc and also block the posts to be kcpt vacant in a
college / su bjcct conccrn cd.

Note: ']llocked /)rlsls' nlc}ns llte uctc'anr:ies in ct sub.ject / c:ollege that will not be auailable
rts choice Jor bebrrl rpted bq any ('olleqe '['ectcher during a partictrlar online Lransfer driue.

All eligible collegc l'cerch<:rs will be requircd to sclcct. Government colleges in order
of their respective llreferences. 'l'he optic,ns once filled ancl confirmed by the College
Teacher shall be final and cannol be changccl thereafter. The merit criteria for
allotment of slations will bc as 6>cr I)urra 6 bclor.l,_

College 'l'each<:r having onc ycar or lr:ss in supr:r:rnluation will not be transferred
unless he/she dcrsircs to participate in thc transfcr drive or on account of
adminislrativt: cxigcnc.y', ,ou'c.'vcr, crausc rr,. s(iv) ,f this p,li<:y r.r,i, bc appliccl t<r
such collcgc tcachcr also.

college Teachcrs joining thc clcparlmcnt on rcpatriation lrom LJ.'l'. Aclministrati.n or other
states or other deparlmenLs of thc statc Govr:rnmcnt, whcrc thcy wcre on depul.ation, will in
the first instancc bc postecl b1'Lhc ()ovcrnmcnt in any Government coLlege as pcr
workload/vacancy position. I lowever, such rcpatriat,cd collegc 'l'eachers will compulsorily
participate in thc ncxt transfcr drivc irrespcctivc of the lcngth of thcir tenurc in the college
whcre they have becn posted upon rcpatriatic,n from deputation.
Thc posts at the IIQ arc incruclccr in thc transfcr drivc.
online gcneral transfcr duc to r:omplction of prcs<:ribccl tcnurc ol fir,c ycars is to tre trcated as
'Transfer in public interest'and in such cas,: thc joini.g limc ancl composite transfer grant
(TA/DA etc') r'l'ill bc admlssiblc as pcr rclcvilnt rlllcs iincl instructions. Ilowc'cr, if a collcgc
'leacher opts 1o participatc in thc lranslcr I)rivc prror to complction of fi'c -\,citrs, thcn such
transfcr u'ill not bC trcatcd as "/i-r.rrrslrler in p,ultlic irrt<:re:st'arnd irr such casc: thc joining timc
and compositc transfcr grarrt (1'A/r)A ctc.) will not bc aclmissiblc.

5. BASIC PRINCIPLES

(i)

(ii)

(iii)

'fransfcr/posling 1o thc optcci (]ovcrnrncnl collcgcs will not be claime:ci or treated
as a mattcr of right.
No requests for temp<lrary transfcr from onc (iovcrnmcnt collegc Lo another
beyt>nd this Policy w'ill bc considcrcd cxcr:pl in cascs of administrativr: cxigcncies.
'lhc salary in caisc rlf tt'mporarv translcr or clcputatien'ul,ill bc drau,n from thc
parcnt collcgc.

Unlcss protr:ctcd undcr thc- pnrvisions o[- this I)olir:-y, cvcry Collcgc,lcachcr
complct'ing fivc -ycELrs'continuous slay in any (iovcrnmc.t collcgc will br:
transfcrred compt-llsoril.l,'ancl his/hcr post r,l,ill bt: dc<:mcd as vacant in thal collegr:.
'fhis pcriocl of fivt: yt:trrs irr a <;ollc:gc ir-r u,hich thr: tcachcr is orrginalll,postcd will
also includc t he pt--ri<ld of sLay/ scru'icr: rendr:rcd on tcrnporary transfer and
deputation basis in any collegc other than thc collegc in which the t.eacher is
originally postcd eind is drau,ing his/hcr salary lrom.
A tcachcr *,h. is p.st.d irr a collcgc u,l-rt:rc rn,orkloacl(iv)

rh)
in hrs/hcr sutrjcct is not



drive
compulsorily rcgardlcss of lcngth of'his/hcr sta,1. ir-r ttr:il r:ollcgc.

(v) I'lowcvcr. anv (:ollocrr. ,l.r.q^I-,,-. 
^,,-,*. : t, t^:. ,,(v) I'lowcvcr' any (-:ollcgc'l'cach(--r, cvcr) if'his/hcr sla1, in his/her prescnr. c.llege of.posting is Icss than 5 ycars, subjccts to thc <:onclitir>n that tlec concerned

Assistant/Associate profcssor shoulcl have complel.ed at least one 1,ear stay at a
part'ir:ular placc of postin g, he lshe may also participate in the o,line Transfer
Drivc by cxcrcising his/hcr choic<: if hc/shc u,anls to participatc, Thc newl-y
appointed Assislant l)rolcssor may also partir;ipalt: in thc online Transfer Drivr:
after <--omp*:tion of onr: ycar at i^itiar placc of posting.

6. MERIT CRITERIA FOR ALLOTMENT OF STATION (COLLEGE)

(i) Mcrit for allotmcnt of zr sl;'rtio. (collcg.) u,ill t>c bascc,l o, thc total compositc
scorc/poin[s carncd by a collcgc Tt:ac:hcr out of IOo points as prcscribcd
hereinafter' Tht: collcgc'l'cachcr carning highcr points out of the cornposite scorc
will bc cnlitlccl to br: tr:rnsfcrrcd againsl Lhc station(s) of his cleoicc as pcr
prefcrencc arnd mcriL. In casc ol- cqual points, prcfcrcnce will be givcn to the
Collegc1'eachcr rvho js scnior in age.

(ii) 'Age' will be th,: first parameteF &flrC prime factrtr for cleciding the claim of a
Collcgc Tcacher ilgainst a vacancy ancl it *,i11 hav<: wcightergc of a maximum of 57
points, r>ut of total I OO Jroin ts.

(iii) Sccond paramotCr is'speciat category'as cxplairrt:d in pr>int 6>(b) trclow. Undcr
this catcgt>ry, privilcgc of maximum 2O ;>oints czrn bc availccl by a Collr--gc,lcachcr.

(iv) Thircl parametcr is (performance Category, ,"rrhich covcrs lcngth 6f sr:rvice on
rcgular basis, g.ocl rcsults;tncl Rr-'sr:arch public:rti,ns o[;,r <:oll<:gc l.ciachcr. It r,l,ill
havc Weightergc of maximLlm 2l) poinls.

(r') Persons who arc abot'c 75'% visual disability or abovc 7so/o locomotors disability will be
assigned a scorc of 100 points if they arc willing to participate in Transfer Drive. The
condition of fivc )'cars'stav will not bc applicablc to thcm. ln case of equal points,
prefcrence will bc g1ir,'cn to thc collcgc Tcac:hcr r,n,ho is scnior in age.

The division of meril points shail bc as givcn beror,r, in (a), (b) and (c):
(a) Age (Maximum SZ po:ints in total):
Thc first sct of mcrit poirrts u'ill c'onrc from thr: i\gc ol thc 69r,crprn()nI
below:-

Major Factor Sub-Factor

Age (l)re scnt
I)al c minus
I)ate of I3irth)

I,lldcst pcrson
thc maxirnurn

(b) Special Category (Maximum 20 points in total):
Thc second set of mcrit points will comc liom thc lipccieil Catcgory as cnLrmerated be
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In lJrban Oollcgcs:
Morc than 5 Zo and upto 1O ?o
[Jrrive rsit.y r<:su lt,= I
Morc than 7O oh and, upto l5
[Jr.r i vcrsit.y r<:su I t.,.2
Above I5 o% of Universitv rersul
In Rural Collcg<.s:
Mort-- lhar-r 2.5,)ir anci upto 5'r/o
LJnit,crsit.y ri:su it,- I

Morc lhan i>(2ir ancl
IJrrivcrsity rcsu]t 2

upto 7.5,2,

Lr ntvcrslty rcriut\l)o\,o / .St)/,t ol' Llnivcrsitv rcsu
I'}ulrlishod irr I)<'r'r rr:vici,r],,ci or
Li stccl J<tr.t rrrals ,, 2 points <:,ac
r-c.st:rtr<:lr [)<i])alt-

GC

scrvice

Collcgc

te ancl
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In casc
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7.

(i)

MECHANISM

'lhe I)epartmcnt rvill crlsur(-- lhat all I)l)os/l)rir-rcipals <:r>rrr:crncd cntcr .h
record of all collcgc tcach<:rs undcr hirs/hcr jurisclicLion in IIRMS. Ilvr::
'leacher must dirigently forlou, ail instruclions issuccr bv. thc direcLo
he/shc will persc)nally bc rcsponsible fr>r thc accuracy ancl regular u
data ir-r thc III-:MS/ MIS in rr:spcct ol rris/hcr <:r-.(lcrrtiars, .thc:
I)cpartmcnr wilr bc at libcrly ro posr himlhcr Anyu,hcrr: i^ thc Sta1c.
tre/shr: notices any cliscrcpancy, hc/ shc r.l,iil got it rcctr6cd by ad.pt
procedure aftcr producing thc relevant cvidcncc br--forc thr: competcnt a thority.

due to
No such lransfcr r.r,ill b<: callccl undcr qucstion u,hich has taken pleicc
inaccuracy, artributablc Lo thc collcgc Tc,-a<:hcr, of l-llrMS/MIS ta or
credcntials.

All the choices once exercised will be arrailable for VIl,lw, 1o all concerned
'leachers in thcir lrlgin. Thc transfcr cx<:rcisc w,ill bc carriccl ou1 through
Applical ir>n Softu,irrc.

8. POST.TRANSFER EXE.RCISE

All 'l'ransfcrs will bc implcmcntcd ia.s pcr
I)epartmenl, as c;xplaincd in I)itra 2 aitovc. T
sc.t to thc Tr.,str11. Offic.r conccrnccl r.l,iLtr a
such transferrcd Collcgc ,l.cachcr from th
transferred.

Aggricved Collcgc Tcachcr, in casc of any d
Administrativc Sr:crc1ary, I)<_.partmcnt of I Ii

(ii )

(i)
I imc sc:hcdul<: notificrd by the

hc copy of lranslcr ordc,rs will be
rcqucst not to draw thc salary of
e inslitul.ion he/she has been

iscrcpancy, can represent to the
ghcr Ilducal.icln, (]ovcrnment of

of cla.y

ught in

above

bove

bove

.-..,

(ii)

0r

2.



Ilaryana, onlv erflr:r .joining
fourteen da,ys of lhc issuancc
be consiclcrcd in accorciancc
conveycd to him lhcr.

(iii) If a college Tt:a<:hcr makcs a rcqucsl on €i m<:dical ground of sel;l or his/her
immcdiatc famrJy mcmbcr (husbancl lwil'clchildrc./parcnts) or on a ground ofdeath in family Lhc, hc/shc can rnak<: a rcqucst for deputatio./temporary
transfer/shifting; of headquartcr by ar:plying through proper charnncr of thedepartment' In these casc thc I)(;lIFl, shall first forwarcJ the case to a. committee
hcadcd by thc l)ctr>u1r'(lommissioncr (of district u'hcrc thc collcgc l.cachcr isprescntly postocl or ol' thc dirsl rict u,hcr<) rrr:/ str<: intencls to get
deput'ation/tcmprorary transfcr/shil-ting of hcaciquartcr) ancl c.mprisrng of chict
Medical officer:lnd l)istricl Iligher l;lducation ()fficcr. In case a DII')o makessuch a rcqucst <lrl mcrltiot'lccl grounds thcn a commitLcc comprisinpl of I)cput1,
commissioncr(of distri<:t u'hcrc thr: I)llll() is prcscntly poslc:d or,f tht: district.wherc hc/shc inlcrlds Lo gr:t dc'putation/t<:mporary transfer/rshifting of
headquart'er), Additional Deputy commissioner ancl chief Medical c)fficer shall
undertake the proccSS. 'l'hc relevant committce wilr s<:rutinize the case ancl sendits rccommenclalion to thc I)Gllll. Thc ciircctoratc w.ill further exami.c .he case
and' if il deems fit, may' rocommcncl to thc Govcrnmcnt t. cr>nsider thc case only
for deputatton/tc'mporary transfer/shifting of hcadquarter uncler the relaxation
clause of this onl;ine transfr:r p<;licy.

9. INTERPRETATION OF G}UIDELINES

'fhe Administr:rti','c Sccrctary 1o (iovcrnmr:nL, ilighcr l,lducation Dcpeir1ment, is
the compctcnt authoritv to intcrprct trrc provisions of this policy and pass such
order(s) as dccmc:c1 appropriatc and c-c,scntial to f;,rcilitatc the implcmcntation of
the Policy, for thc purposc of scrving Lhc besl inl,crest. of students and higher
cducation llcosyslcm, maintcnance of studcnt-tcac]rr:r ratio and overall workload
distribut.ion in the statc, scrving of largc.r public intercst and administration of
the l)epartment as a wholc.

10. SAF'EGUARD AGAINST UNDUE INFLUENCE

Collcgc: Tt:a<:hcrs u'ill rtot bring in an.rr outsiclc influcncc. If such an influencc
from whichcvcr sc'|urc(-'supporting thc causc of oollcgc.1'cachc.r is rc<--civcd, it will
be presumcd thal thc samc hers bcr:n trrought in b-y thc collcgc Tcachcr The
requcst of such Collcgc l'ca<:ltt:r will not br: r:onsiclcrr:d. I)isciplinary Action may
also be initiatccl against sut:h Collcgc Teacher under relevant Service
Rulcs/condu<:l llules ancl an cntry to this <:ffect will bc made in his/hLcr service
record.

1 I. POWER OF RELAXATION

Notwithstanding anything containcd in thc [)olicy, thc Administrative Sccrctary
Lo Govcrnmcnt, Ilighcr I'lcltrcalion I)cpartmLrnl, Ilarryana u.ith the prio. approval
of thc Chicf Mtnislcr, II;rrVerI-ra, u'ill b<r c'ompctc'nt to trirnsfcr a Collr:gr: Tcachcr

/

itt his/h.r,cu,l-\. .ll.c;,rtr:cJ station/c.llcgc r,r.ithi.
ol' saicl transfcr orclcrs. IIis/her rcpresentation will
u'iLh th<: I)olrc-y and ap5>ropriatc clccision will bc

(r1



to any place in rclaxation o[ an.y
rcasons justifying su<:h rclaxal ion.

:rbovc provisions

to observe the Flaryana Ci
2016. Any deviation in this re

as \varrantcd undcr rules sherll

of thc pror,'i

lJdu catiorr,

dif{iculty

t,

or i,lll of t.hc

12. CODE OF'CONDUCT

All College Tciachcrs arc cxpcctccl
(Govcrnment Ilnrployce Conduct) Rul,:s,
vit:wed seriously and disciplinary actiort

13. CLARIFICATION & IMPLEMENTATION
In casc of any dorrbt or clifricurt.v in rnaking otrt thc lruc intcnrion
policy, thc Administrati'c Sccrctary of tl-rc I)cpartmcnt ol-Highcr i

the competent, authority ro clariry such doubt or to rcmovc such
rcasoncd orclcr to this cffcct.

Note:

1.

No.4l-/ 2022 C-t(4)
Dr{E/020oo3 I se I 2022 &,
DHE-0200 ls I s 12022 C_ 1(41
Dated: Jofl-&3

NIC iviil makr: u form/rntcrface for lillin
to bc [illcd b,v th<r rcspcctivc DDO,s.

RAJTV RATTAN
Special Secretary to Govt. of I{

I{igher Education l)epartment,

In reference to policY point No. I (iv), NIC sh;all makc thc provision in online port
those colleges wherc NCC is alloltcd. similarly, they will also provide the interfe
those employecs wh<l are clesignated as ANo. Also, online transfer portal should
such manner that n. marc ANo can bc transfcrrcd in Girls coilegc.

2. In reference to policy point No. 2 (i), NIC will makc a t-ormfinlcrfacc in which d,:
add the list of collcgcs against thc cmploycc,s who wcrc lransfcrrcd on adminis[ra
of misconduct so that thc.v r,r'ill not bc transl'crrcc] bar:k to samc college from whc
transfcrrt:d on such gr<tuncl .

3. In refcrcncc to policv point No. 6.C.
I)ublications and good rcsults,,which is
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