
Ilegistercd post/Ilma il.

Iirom

To

Director General Higher Educatio n,Haryana
Shiksha Sadan, Sector-5, panchkula.

AII the Principars of Government colleges in Haryana State

Memo No. 9/1 -2026 ME(5)
Dated, Panchkula the : 06.03 .2026

subject: rnstructions regarding writing of confidential Reports ofNon-Teaching staff of Government coreges.
*>r*{<***{<*

I(indly relcr to the subject cited above.

It has been observed that ACRs of Non-'feaching Staff of Governmentcollegcs is not being writlen in proper ACR format and not being send to the(Jorrtpetcnt Ar-rthorities lbr acceptance within time bound, which creates litigationwhile co,sidering the Promotion, ACP, retention in service etc. cases of these Non-I'eaching Sta1f.

Lr the matter it is intirnated that Government of Haryanahas issuedcompetlclium of Instructions volume vII for better handling of ACRs of Haryana
Governtnent umployees. copy o1'this compenclium of Instructions volume vII isavailable on l_laryana Govemme nt Website URLbllpV Vide thisoonrpendium proper lormat of ACR and time period for writing, reviewing andlinally acceptance ot' ACR by the competent authorities has been mentioned
specifically fbr various types of posts. In this compendium vide Instruction No60lll97-S(1) dated 07'08. lggT the decision tal<e, by the Government regardi,g
r,vriting of ACRs is reproducecl as under:_

" l ant directed to refer to para 2 of the Consolidated Instructions regardingcot(icletttictl Reports and Government instructions issued vicle circular letters No. 60/2/85-s(l)clated 27rh March, l985' No. 60/3/91-s(1) dated 2B-2-tgg2 and lvo. 60/1/g3-S(1), dated 2g-4_1993 on the above nolecl strbiect ancl t.o say that thefo-lknuing tinte schedule has beenprescribed
'for writing o/' ACRs cotnplete in all re:spects ,o" o, to reach tlte authority respo,sible /brrno in ta in irtg the A C R fi les ; _

h) Reporting luthority shall initiate the annual conficlential reports on time and

(b) Review,,,r';:i;::';;':27;':;:*'!;,o::;';;"f,^f:T:l;l:{lii,l,,,o 
,io-, o, ,oreach hih by 20th Aprit. 

t

(c) T'he Reporl 'vhould be senl to lhe lleact of clepattntent b1t t5th May.2' It ltas come to the notice of the Governntent that some fficers clo not adhere to theabove tinte 'schedulefor writing ACRs of the fficers/ffirrok. As a result of which,||rc service malters of the ffiers/fficiols ,oncernecl keep on pending and acuteltordship is facecl on this account alone.



3' 7'he Goverrunent have v.iewecl this delay in.wriring ACRs seriously and it has beenclecided that time scheclule ,, ,nl,rn,io"rJi ou*, ,i"ri-ir'nilowed strictry. ACRsshould be written by ail the fficers of the State on time.4' The pending reports shotitct o, iritirr"expeclitiously foiling which the defaultingfficers shalt be liable -foy ctilciplinary ,r,,or. 5. I'he'si intstructions may pleose be
?,;f:l:,,':rrhe 

notice of ott ionrrrnri-'ofurrrs for ,;r;;; comptiance and their

It is further intimated that in this compe,dium vide Instruction NoSttzsts+-s(l) dated 14'll.lgg5 fonnat of AcR of various types of Group-c & Dposts has also been Irnalized.

'l'herefore, a copy of instructions bearing
07.08. 1997 and No. lttzstgq_s (1) dated t4.tt.tgg5
stricts compliance of these instructions.

linclosed : As above.

No 60lt/97 -S(t) dated
are enclosed herewith for

',H;rd*Mfor Director General Higher Education

, Haryana panchkula
F-J

' frt- I1'cell to upload on the portal of Higher Education Department, please.


