
OFF,ICE OF DIRECTOR GENERAL HIGHER EDUCATIOI\, HARYANA,
PANCHKULA

ORDER
No.12l01-2019 Ad(3) Dated, Panchkula , the 02.12,2025

Instruction No.7/8/2010-4FR/18354 dated t5.tO.ZO25 and IUg3l2023-
lFR/14060 dated 04.07 .2025 (Copies enclosed) have been received from the Additional
Chief Secretary to Government, Haryana, Finance Department, regarding restriction on
official/priv4te foreign visit and

2016, respectively, are forwarded for strict compliance.

Endst. No. Even

S. NARAYANAN, IFS
Director General Higher Education"

Haryana, Panchkula

Dated, Panchkula, the 04.12.2025

A copy of the above is forwarded to the following for information and necessary
action:-

1. All the Principal, Government colleges in the state of Haryana.
2. Allthe commanding officers, NCC units in the State of liaryana.
3' All the Librarians of District Libraries/Sub Divisional Libraiies in the State

of Haryana.
4. PS/DGHE, PA/JDA
52all the Superintendents/Deputy Superintendents of He.

\/6 In-charge, I'I Cell, with a request to upload the same on the web portal.

d.:sl)upeflnten
for Director General, Higher Education

Haryana, Panchkula
L-
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From

The AdditionalChief Secretary to Govt. Haryana

To 
Finance Department

1. All Head of Departments in Haryana.2' All the commissioners of oivfuions, Ambala, Karnal, Faridabad, Gurugram,3 iri:i[ilffi1".{*t=l r-u1ja!^a1o}raryana Hish courr chandisarh4' All Deputy commission"t rnd sru oiri.io.rr oili"-"1'cirirl in Haryana.

C,' U.^hke-,*[ ruro No.r t[tzolo-4FR/1 83s4

h\^-)

/n Dated: 15.10.2025
(-D-;. <-
lU lf \ 

f,uBi""t: Restriction on officiat/private foreign visit.r\'
Reference FD',s earlier instructions No.7/25/2015-4FR t454g dated 16th June, 2016,

No'7t812010:4FR dated 8th December, 20'10, No.ztLt201o4FRtz2168 dated 2tth Juty,2017
and No'7/8120104FN2848 dated 18th May, 2022 regarding the subject noted above.2' ln supersession of all instructions, referred to above, detailed guidelines are hereby
notifled for strict compliance with regard to official/private foreign visit:-
(A) Extent of apptication:-

i' These instructions shall be applicable to all Government employees of Group ,A,, ,8,,
'c' and 'D' including Members of All lndia services serving in connection with theaffairs of Haryana state, and any other Government employee or class of Government
employees to whom the competent authority may, by general or special instructions,
make them applicable. The 'competent authority' shall be Finance Department on therecommendatio ns of the co n cern ed Adm inistrative Dep a rtment,ii' ln case of foreign travel by the chief Minister/Ministers/Members of the state
Legislature, detailed guidelines have already been issued by the office of chiefsecretary to Govt. Haryana, Political & Parliamentary Affairs Department from time totime' However, prior permission from the rinance Department (FR Branch) is
required to be obtained by the concerned Administrative Department from financial
perspective.

iii' ltt case of contractual employees, detailed guidelines shall be issued by office of the
chief Secretary to Govt. Haryana, Human Resources Department, being competent
authority for contractual employees.

iv' These instructions are not applicable in such cases where orders are issued by the
Department of Personnel & Training, Government of lndia, New Delhi for deputing
members of All India Services serving in connection with the affairs of Haryana state
for training outside lndia and training period is treated as part of duty under relevant
rules of the Government of lndia.

v. These instructions are not applicable in suclr cases where orders are issued by the
office of Chief Secretary to Government Haryana (Training Branch) for deputing
officers of the State Services for kaining/study programmes etc. and in those cases
which have been sponsored & funded by any external agency without any financial
burden on the State's exchequer.

4i^., ,



Page 2 of 3

tB) ln case of foreign travel for official purposes on Government expenses:

i. Permission of foreign travel shall be considered by the Finance Department maxirnum
for only one official and one private visit in a financial year.

ii, Total duration of foreign stay during both private and official visit taken together shall
not exceed beyond three weeks, Private visit adjacent to official duty shall be allowed
up to three weeks or 50% of official trip length (or for short trips < 8 days, up to 4
days); beyond that, no further leave allowed.

iii. The proposal alongwith 'check-list' duly signed by the concerned officer for foreign
visits must be got approved from the Hon'ble Chief Minister on AD's side and only
thereafter, the matter be sent to the Finance Department for its concurrence. Format
of check-list is attached.

iv. Online budget report must be signed by the Budget Controlling Authority (BCA) of the
department concerned regarding proposed expenditure and availability of adequate
budget in the relevant scheme and object head (48-Foreign Travel Allowance). lf
there is no budget provision under relevant object head (48-Foreign Travel
Allowance), then, the same may be got approved from the Finance Department
(concerned Expenditure Controlling Branch) at the first instance before sending
proposal to the Finance Department (FR Branch) for foreign visit.

v. Approval of the Finance Department for foreign visits for attending Seminars and
Trainings must be obtained in advance before performing actual visits in those cases
which are not in accordance with the Training Policy issued by office of the Chief
secretary to Government Haryana (fraining Branch) from time to time.

vi' Administrative Department shall also obtain all statutory, administrative / cadre
clearance and political clearances of the officers from concerned Miniskies in
Government of lndia as well as from the Cadre Controlling Authorities of the State
Governm"ent at its own level.

(c) ln case of foreign travet by the offlcer/official on personal ground at his/her own
expenses:-

i. Permission of foreign travel shall be considered by the Administrative Department only
for one private visit in a financial year. Name of visiting country must be mentioned in
the sanction order.

ii. Permission of foreign travel may be denied by the Administrative Department on
account of office exigency.

iii. Permission of foreign travel shall not be granted by the Administrative Department to
officer/official in those cases where expenses on personalforeign visit are sponsored /
borne by the private organisations with which the department has official dealings.

iv. Permission of foreign travel shall not be granted by the Administrative Department in
those cases where criminal case is pending in the Court or charge-sheet for major
penalty is pending against the officer/official under Haryana Civil Services
(Punishment & Appeal) Rules, 2016.

v. The officer/official shall leave the country only after permission of the competent
authority for foreign visit and leave is granted by the Administrative Department.
Under no circumstances, ex-post facto approval is granted by the Administrative
Department. ln case of any lapse, Administrative Department shall take strict
disciplinary action against the officer/official for major penalty under provisions of
Haryana Civil Services (Punishment & Appeal) Rules ,2016, as amended from time to
time.I
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vi' tn case of 'handing' over/taking over of the char-ge, system, the officer/ official sha,hand over the chargel0 his/her substitute hefore gu,rg ar:oard.vii' Tlre concerned offioerlofficlal shall not take any job in the foreign country.viii" The eoncerned oflicerlofficial shalt not overstay abroad without prior approval of theAdrfiini$trative Departrnent,

ix' The concet'ned offiser/officialshall abide by ail the rulos and regulations and will befaithftlt to the constitution of tnd,ia and the alcurity of the country shall not o-e affectedih anyway due to his/her goring abroad.
x' Adrninistrative Department may impose any other condition(s), as deem fit, withrefsrence to selvioe conditions of"the officer/offieial under intimation to the FinanceDepartment (FR Branch).

3' The power to interpret, change, amend, relax and rcmoval of doubt of theseinstructions shail rie with the Finance Department (FR Branch).
4' These inetructions shall be applicable from the date of issuance of this order.

order is available on the officiar website of {he Finance Department i.e.

chiero..*-,?ffif*
forAd.ditional Ghief Secretary p Oovt, Haryana,

Finance Departmeni 
ff* ri\r,\if 

,

Dated; 15.10,ZOZ\

A cooy Is fo.nnrarded to the.cli*f secretary to G.overnment Haryana (HumanResourees Deparffienj-|, ii, 'rrr--r*ining erancn, ali- dervices Branches and political &Parlf*niantarv Affairs, lenaqyenti ana Zrllii' nirriiriiirtir* secretaries to GovernmentHaryena'ftrrnwing for inf rmation aha-neoessary action.

,(,

Chief
ror aocitionar ctt"",ffi *il r, rya n a,

:::l:: ""n1lmeni {\. r (li;i"rTo

5. Gopy of this

finfty-gov,in"

Endst, N,a.7 lB/20 10-4F R/1,BBS4

2.

1,

All th e Adm in:istrative secreta ries to Gove rnm e nt H a rya n a.

Ii ?, i T:1,:,:T"*1"^ 
o:1, 

"1y ::l I lly,,q (H u m an n", o,,,1 l- n e p,,t* 
" 

n t_ r,

Affairs Departrnent),l;j1l"f:ggginch, a, se,vices eiancnis ano poritill',"r ffLi',iffil;,;

U.O. hlo.7/8/201 0-4FR / 1 gg14

Endst. Na.7 18k010-4FR/1 BAS4

Acopy is foni,uE.Tded to the following for information and necessary action:_

The Frinoipal Aooountant General (A&E), Haryana, chand igarh,
11re lrin$nal Assountalt Gegerat (Auoiil, Hafuana, Cnanoigarn.
In: ll.char:gei ,cornryutgr celt {Finaniib_ pepa*inenij }or uproading these
instructions on"the websltp oJ the Finance pepartmeni '

,Ar;x\n{
Chief Accounts Officer'

for Additional Chief Secretary to Govt. Haryana,

Dated; 15iA.2A2S
Dated: 15j02025

1.

2.

3.

Finance Deparlmen* r,'Priitc\ri



Service and BaGh:

Visit:
other

countrieffi
visited

Purpose oFviliE

rroposed departure -nE
return dates:

LrKety amount of expEnditur6
to-_.bg incured on the visii if

Details of other approvats/crearances required/approved, if any;

Required Obtained
Yes/No

i) Administrative Department

ii) Finance Department

iii) FCRA/MHA/Go!

iv) PoliticatClearance/MEA/Gol

v) Cadre Ctearance/GoH

vi) Cadre Clearance/GO!

vii) Any Other, ptease specify
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foreign visits (including private visits) undertaken durins last one

Sr. No. Name of the
Gountries
visited

Date of 
__-

Departure
from India

Date oF-
return to
lndia

Expenditure
incurred on
the visit
lRs.) l

I Name or ttre 
.---.-

sponsoring
agency/organization
, if any, 

I

Place:

Date:
Signature of the officer

I



Gove::nm.enl of l..laryana sftqrrrT TnqmFlnance Depantnnent
*lli,'ii
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I

I

I

I

i tt,
i

I

ftn fuqT,T

lltr Ati, iiti onal Clilt:[' S$crt:i ii r.\j i { i ( iovr. I {urrrana
l"in incc l)r partnlcrrl

'l'lrr ('}i. . L iucrctlr'y Lr: (-ir)r,i:r.r),Irr;rrt llaryana
Ali ihc . ,ciininisrrativc Sscfulalics ll (iovcrnn:cnt liinryana.'lht llef isr.a. ccncral, pr.r,.jab i,rd i:{arvuna High (fouil chanLrigarh.
All ,'{i:a, i rr l'I)epiir.liucl.rts.
All tlrc i-,l(l'nlnli$tii()rters o{' {.)iui:iiuns. Arrrlrula, Karnal, InrirllSac[, (inl.rr;_,.11111.
His rr aL ,I I :olltll(
All Dep rtr clon:missioucr and jiirrr Di'isional olllcers (clivill in l{arvaria

No. I 1,"' j, 1023-I tf t{114060
[)nl ,rcl : 1j,tl.i.)7 .?025

Suh.iert: Ile;;a:'tt ,r.1, alnclrdr-etcnt in I.lrrnyann (,ivil ljervicos (Leavr) Rules, 201,h,

Rc,'sr.er.,rcl or: tlu: srihject ,.., ,..,., ,,l"rrl..-
f iei'so i'inC encrit.ri;od hr.:rowiii'r 

'opy .l' l-larvarra Gove'unr;nt i.irrze*c
Ntii.i{'icirtion trr,a.r'i;.g. f', tliqi,/:10.).1-lF"lL,l.l.(}rrr) rl;rir:rj ,r0.0(r,1025 Fcrtaining, tr: arrrrir<hncnt
irr i"Jar'1';urir ciril ll '1'r,ir ,.'5 rileavr') 1{ulcs" 2ui(, ,irr^intirrrrration ancr necessary aoti.,u.

rlol y ': his r;rik:t is avail;iirlrl or: ilrc oi"llcial wcbsite r>l tirt: Irirrance
f)cPartritctrt i.r' li:rlrt1 gi v.in. Llopy o[' saic! :'r'rrsu(lrncnt clttcct 30.06.2025 has rrls, been
ttploatiu'J l:r)' [rrirrrin.r,l .'n I Stittirrnary l)cnirrrlr,:r:;. l.lnryana. l)unchkula r1ln its rvebr;il,r, r.c.
,}t1 I ps: /i 

ru ir,. rv,tjllitzrj, tch; r,,.l.ur. rr-or . i r r.

"*-'1"--J- Y'"-'*-t''"
"-" Supcrintentlcrrt (FI{)

l--);\ L4:' fllrovt lil ;\tl<iitional Cliicl'secretary t.o (iovt. I:i,rri.au*.
Firrant:c l)cpaynrcnl

]rii";\"
lirrilsL. f'l,r llirrl'': ):,i3 ir:r(/r,1ij(r() 

Dotcti: 04.0i.-:025

'\ r olli' llrtl,rgr,', j11, ool.tv o1 i.i.,z.1lr: ;rrrrificirtion bcarjng No. ]l1g.rr,.:i)13-
lIid't]':iitt't] dulcti j(l.i) r.- Jf i r:r tirrl,v;u''1," 1 t'.. liru lirilrirvirrg. ltr intiurnatiofl imti no,.s1,,3;11.y

iri:tinrt:.

l, l'rrcPlirrcir,ll /1 ..r(:riuilriilrt(ieuer.a-l (A&i:), l.lervann.clrancligarh.

2. '!'lre Pri,cii,:r,rl ,r,:r1r,r!nr^lrt (icuera.l (Ar"uirr). [{irry,u'a, ()handigarh.

3. :'rru Inchiii i,c, ,',Ji,)put(i (el,l (Iiitalrc,; ilgpartrncnt) iirr uploarling these iustr rici.ir"lns
(,tl thc u,ghr,itrr r r"1i1.. Iinrinr:e l)epfir,trut:rri.

%
t

.l
!

I
i

i-),r, : A:, ;iirrrr,,.:

..--6 ^dL \<^-*-*-,l*,rirrpcrintendent 
(FR)

I,,;,^.r.I1itirr::aI Clhiel'Secretary ttr (io.yl, 11i,r.^.fina,

l- ir rlrrr:e Dcpurlurt:ut

Pr;1;;1*

"( )l;t,t$HRVi,; .li r':'i.l il lii,tVti, l,tlill,,

ffiffi

r).

.txJ,,^ (nry)
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(ii) trq-Ft"rq (r) .i rrnq qq, finqftfu-.1vrr-fiqq cfrrqrn-f, fuqr qNrT, orvi.-q:_

s{ o' it{r+ {

q-fr E{ sI

I-ryjg-L'&lrt

belotc 30'r'June

rd--*r Male Female
J 4

l0 ,<
June and lJ0'r, September 5 t2
tcmbcl' 2 6

I ?"'

\3) (lasrtal t':avc drrrinll n calendar ycar otlrcr than first and last year. of servicc shall be adrnissibleas undcr .

eagvm <titrh,
srrR gq nfuq. rRilqr vrro_s,

frm ftqr.r t

IIARYANA CO\/ERNMENT
FINANCE DEPARTMENT

Notilicntion
'Ihe 3Oth June, 2025

No' 1l/93/2023'1ltlvl4060'*- In exercise ol the polers conferred uuder the proviso to article 309 of theconstitution ol' India, thc (io-'"errtor of llaryana lrereby-n,nkes u" rnio*ing ,ui* irnrr* to amend t'e l.Iaryana civilServices (Leave) Rules, 2016 rr;rnrely:-
1' (t) 'l'hese lules rnit I bt: r:alleil the Haryanu Civil scrvices (Leave) Amendrnent ltrrles,2025,(2) Thcyshall com: ittto ibrcc Ii'ont thc rlate ol'thcirpublication in the official Gazette,2. ln the }laryanir Civjl S :r.vices (Leave) R.ules, 201(r irr rule 76,-

(i) for sub-ru)o (l) tlrc rbllorvirrll sub-ru)e shalr be s(rbstituted, namery;-
"(i) castt:rI I :al/c to a (]ovi:rntttcrtt crttoloycc cluring the calcndar year in whicS he is recruited shallhe arlrnir silrlc as urrcler.:-

(ii)

S,, lf, 
-ll),,.i,,fl ii"le,r.6ry.ar--_:_ @--L--l_-:--- I 3 t a

l- lYpe-rqy*etet-'iifr --froa'to--l---:-
i - -i,-ylqq y.l!l[u,],'t1h,'lizLffi 25 d*ysi. . I tU!:t?9.v${.tsi!s _---_-lTmAffi*-t

Notc.--Thc year, J,rtrr *rli.rr,;'ir.*,ru,:;,,t"*ioy. 
,, o"cntitlod to casunr rate at rhe cnhanced r.ato fronr ihot colendar y.n..". 

- - - ' '

Art<t it i o na I 
"r'Nmr"rm 

tJo?.oJi 

*.,, Harya, a,
Finance Departmcnt,

I l942.- -C.S.-.-t.t.c,P., I'kl.

I

,
t'

E,,i m'lrTqri o,.ffi=il tF- ttt{,r
I--rl-- --- ... -.-1"--*--_-_
[__ r lrov,f aoffi*fr,n-i[-S
I- 

- , -l ro a.l-ifuF,r, ui:tfzo
I l$etqn
t " -- -.!-- r _

L - _.,, _l ?qErfffi.rm,[.irq---
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published by Authority 
g

Notifir:ations, orders and Decrarations by Haryana aovernment
eftqrqr trrmn

fr.m fi].mr

orfurls_dT

ffi'eo q;T, 2o2sfuI 11,/94,/202s-1gwnt/Mo6o.- urn S^nllui.r ri srTslq 3es ifi .ry,i1o, d 3r.ft-{ nim {rftrqtHrT tr*#H#ym*, .R.r* Rr#'#r"ffie h.rr zoro, *r iii o*,,s-
1. (1) :r) ftqq <Rqrqr ft.fr.fr +qr (si_{o.pr) ir.fl}q,r fi"Fr, zozs, ot qr w,,*} t r(r) t nqq ffiqr t tr+d rorun ftt tifu t un* eti r2. sR'ffon frfu.a $sr (si-trrtsr) fr.qq, 2016 t firn zo r),_(i) uq-ftqq (1) t TerH ci{, ffirfud sq-fiqrr cfri€nfud fu-q1s*n, oraTlq;-_"(1) 

ffi*": 
$-&u-s-r ml ltndt sE ,rfi gw t, +) drnr enofiqo. ,rtronr

ffiq fiqT ,R'j* l-r"r A-,r-{T
5Ss'

1 2 a

10

5

L.
1

1. g-gs rd
2. 30 q{ f,Qfl so ftl-dqq ,i-rG
\,. eo Ftl-ocq $ qrs

4. so r{qq d qrE

(5ee)

qftm

4

25

12

6
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