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Subjcct:-

.i

Adclitional Chief Secretallz to Clorzt, I{aryana
1-{ighe:: lldr-rcation Departrnent, Chandigarh

Pr:incipals, ,

A11 (lorrt, a,cl Govt. Aiclecl private Colleges of Harya.a.

Menro Nct: 4/7-2025 NPli (2)
[).r tcrl, I'arrchku [a, tlrc'[ 5.,09.202i

I{egarding st'andard opcratirrg procedures (sops) for conducting
seminars/confcrences/ workshops in Govt. Colleges ancl Govt. Aided
I)r'iv;rtc colleges.

I(ind1y refer to the sr"rbject cited above.

I arlt tlilt:ctcc-l to [r:r't,r,errcl a cop)1 oI Standa::cl Opt:ratinll pi.oceclures (SOps)

fr';rtTlc,,[ by Statr: C]<trzt. 1'oI' r:ot'Lclucting semirLals/ conferences/ workshops in Govt.

Colieges/ Govt, Aicietl Colieges

You are request'ed to subuit your proposals t'hrough ERP module upto

?0th c.,)tomlrer:,2025'in th<,'pr:esct'ibercl format'antl aclopt proi:edure to r:oncluct these

Scmirt;ir':;/(l>nt'ttlcnces/ Worl<i;hop ;rs 1.rt,lr tht: liOlrs.

DA: As above

1Q-"*vL
D1,. Srfp.el.i'nten fr ent NPE

for: z\dclitionai Chiel St-.r:r'c:ftu'y to Clovt, l{aryana
I.Ii g1'r e r l'kI u cation I )epa r:tm ent, (lhand tga$_

i-inclst l\o. lirrei-r Da lecl, Parnchkuia, the I ff-.Oc).2025

A copy of tl-re above is forwardecl to the following for: informat'ion and

"r)CCCSSiu'\/ itCtit lrt :-

")./A:;s;rstant 
I)iler:tor, l'l'(lell 1'or r.rpioaidirtll ihis lettcx ;rrrc1 lo cr'oc'rt(:r a oniine 1:oli"atl for

t"ct'irit'irtt1 thc.rplrlicalions for ljeruinals/( rlriclr,nctts/\4/olJcslrops.
'2. l)S,/7\6;51llr lbr l<ind iLilor"mation oi W/,2\{l5iilJi
3. PS/DGI{l:ilor: i<inci inlolrni'rtior-r of W/DGI"ll:i

I 1i1;i ;.rr l:rcit.rc atiorr Depar:trneul, Chatntligallr



for conduc

:1. Objectiv

Standirrg Operating proceclures (SOps)

ng seminar/conf;;il.,:ff 
,1;l:il 

in Govt.,/ Govt. Aided private

conduct National and International
'l'o

Semina
iate the proceclur.es to
Conferenc:es/ Wolksl-rops in Colieges, so tl-rat faculty, researchers andtlelegai

:;1';"rll,l,:::,..:1::r* 
.nci ski1r, 

",.h'o,,ge i,1;;",,;;i;;;.*,i:::J;1f,
s in trr.re s(-luse.tr ru't'etrt t

Scolte
'l lrtr soPs shall applies to all Gover*,rent Colleges of I-Iaryana or: Govt. Aidet,l)rirzatt" colleges itr case sponsorecl by tl-re Dfu[ctor.ate of Fligher Education,I Iar,ya.u witl"r or witrrout firia^ciarr assistance.

J. Scclcing Proposals l,rom Collcges
I) Proposals will be sought frorl the colleges online through Ellp moclule i.
.)\ lil"'L:}in of November/Decernber ever1, year,21 '['he arpplication must include:

) 'l herlc ancl objr:ctives of the semjnarr
) '1'entative clates ancl venue
:) '['a,gt:t pa'ticipar,ts (stucler-ris, facuity, scholars, exter,al exper.ts)
f ) List of invitecl speaketr:s/resoul.ce persons

] |.1;tinlatecl 
br-rclget cie.u,rcl witrr ite*r-wise break-r.rp

ii,irii]1.:, f#"::li:,,,::il,,l,l,s, 
c71ductec1 in p.u"in,i, 3 years (if any)Wlrerlrc. iire serni^ar. (u) isf are ipf::lL:,1/ ,.,OOJ;;:i" ['l]l{;

H:l:]l:li.,:,:{i1",,:,,rar as;cncy (rrcc,' ArclE, jcssn, .r,, )scr:rening of [)ropos;a]s at l)irector:atc of I{ighe, Ii,rr.;;;;? 
r\-')rr\/ cL(j',/

NPij Luarich't'tlre Directorate shall rnaiint# a register/log of all such receiveclpr.lrosals' sc'ee.i.g ol' p''posarls Leceivc,.cl 1i"o,r .oii.g, *iil b;^ rnacie irrJalrr.ral'y,/Ilt.:bluLat'y t-'\ztlfr yi:ar by a Comrnittee constitutecl in the Directorate for:lllis Pir'pose' rlat:h pr:oposal will be scruti,izecJ on the var.ious grouncis such as:11 llc"levance Lo I lighet'Hct-rcation Pr:licy/Natioual licl,ication p<t1i<:y,20202) c2r'ra1it' arncJ arcicle,ic ,igor. oI trrt: r.ii"ri"r, trfi..:l) 
Ii:,lrl.r,,,orn-',!rDCC 

ancl experien<:e or, the institution ir-r org4aurizing sucrr

'i') Availabiliry crI' b,clget prrovisio,s (in ctrse of gr.a,t rt:cl_resi):j) .[t' the selritlal jtlclucles inter:nalional paltic[rarnts, aciclitionai vetti,g 
'raybe t'etluilt:tl ft'otrt concelnecl cleparrments (MIjA, ]-lor:re Ministr:v)*o5. ])ucision and Comlirrrriic;ltion

I) Ilascci orl lhc 1'(l(lotnirrelrul;rlioi-L oi' ;i Design;rterJ cominittee (comprisingsubjet:t expt:r'ls i'iuc1 Jinan<rial officerl), a ck:cision w,ill bc rnaclr. regarrli^g:a) Perrrlission only, or.
b) Per.rnir;sion r- Financial Ch,ant')-) n foLuttil coltrLnunication regar'cling per:n-rission nill be iss,ecl to thecolle11e in thc Llrontlr ol Irebu.iary/M;ri:ch every )/ear.

tl'*,



3) 
,l),:.:J],:]r,, 

in view the fin.rrr:iat cappinlJ of ttre quarrers of fi,anci at year,t:ltrrts u,ili bc_.,radr: tii 111.;11i1 pe,rnissiiln for.,*niir_roru in equal number ineach clualler ol the linancial ),ear,,
'L) Alter getting permission fiorn the Directolate, the College will seekresearch papers fi'om the delegates t'o be preseptecl in the serninar.Minimurn 30 days will be.giuur-,J,, delegates to prepar.e their papers anclsr-rb['rit to the college' If the college cleires, time of 30 days mentioneclatrot'i'r rnay be diviclecl_iuto two parlts by the college i,e. for i,viti,gAbstr.a.t .i: tLre lrarPer arntl lror. i,rrility; 1:r_r1l paper.,:,) l\l'lel t't'ceirzirtll p;lpels 

.l 
roru .1"i"gates, thc. .Collc.ge through dulycoustitt.ttc':cl <:ortllnittee will sclutinize the papers ancl only those pup"r:,r^''ill be accc-'pled lt'hich au:r-r L1p to thc mar.k. r,ormJ lor,,-rrr,rr-rication

regarcling acceptance will be conveyed to tI-re clelegates as well as theircolleg;es.
6) ('i'ant vvill bc' issuecl to the colleg;es in the rnonth oI April every year ar.cl

,t]l:,l':l']t",re 
Ititti t, rrtjhzr: tlr.': g,r:iiur irr same clnarter: fol lvhich grant has

Lrt:i:LL I't;ltlalsccl. Itt cas;t: olrrrof url.ilizirrg, in lhi: s;rurcl c1-r;rr.tel, t6e gr.er,.,t wiil bern,ithch.irn,n back without giving any irotice.
6. llclcasc ol Grant (if any)

r) 'l'Ire lIant shall be t'eleasecl afte:: tl-re appr.oval froin the compete^t
author.ily.

')) 'fhe eltltot'tttt, natute of expenses coverecl ancl other terms & co,clitio.s
vvilJ i:rr: r:IeaL]r, r:onrinur-ric;rted.

3) 'i'lto o'<lrtlttclliutl't: r,r'ill be rni.r(1e;rs Irel the Jollowinll 1,,uiclc:lires j,ixeci f.r.
o r';,,.t I u zi rrg ih e ;ibo v e :;aj c1 cr., r:rrt s :

a) l lonol'itrium to resoul'ce persons will be paicl @ Its. 2OO0/ -per.hour
Per Pe1'son. MoIe thau two lect'urers should not be allotteh to one
resource persoll and maxinrutn nutnber of lesource persons per tlay
:;Lroulci be 1,our i.e. lrt.o for each session,, L,) 'l A/t).,\ 1,(rt. rr:r;or.rrcc l)(,t.tjolls will be paitl as per Govr. norms, No'l i\/r),'\, ir.'iri ht:11rr,r,,rr ro orrrr:r. rir.rrr lesr)rir-ce 1)(rr.sops.tr) I'xPen.liLurlr(l ot'I 'lca anct Vleal (l,uncir, l)iLiucr, llreakfast) will be
*racle @ i{s. 40/- {or pe1.pe1.so, per.cray a,d Mear @ Its. iool_ pu,
Pcl:sol1 peil day' Ilol oue day serninar', cxrly Lunch will be serveci as
nreal.

d) I3oai:di.rrp, & [,oaciing,:- Maxinmrn Its 1000/- pe]r person per.day.c) Miscclldtteoltsj expenclitrrr"r::-Iis. 15000/- (for: statiori,,,,,,, l6spitaiity
iul(.1 pl.iiriinll ol thr, uriiLttr.i.tl eii ).'l Irr: r:xPt-'^cliturr: s;]loulri not excccLi thc saLrctior.Lecl
I-Iowe,s1, the ,e-apP,opriatio,s of ir.rncls Io. diife::ent
nrcrrtioneri above is al]owt:cl.

budget,
activities

4) Rt:gistlaLion ft:e ctirtt-tot exceecl Rs 500 ir-r arry cerse ancl such fee will bclrlilizecl l:ot' thr:'se111in.'tlr/ctonference. Sr-rc]r fr:c-: will 1>i: colje:cterl onlinr.: arlonplu,itlI rclli:;ir.trlirrr rro{ iLr c:;t:;lt I'ctr.i-n.



5) 'l'he exper-irliture shoulcl not
rie^appr:oprjations of tr"rnc1s

alloltrec1.

cxct-.ed the sanctioned buclget. I-{owever, the
lor cliffer:ent activities rne.ntioned above is

6) 'l'he nutrtber of l-rarticipants shor,rlcl be between 50-g0. only 1[J% relaxatio^it't eitht'-'r" sitlt: is pr':t'tltlssiblc an{ the Pr:inciparl will spc,clfy t1.,,, ,eusor.,s i,-,*'ritirrg in trrr: *,r1rort if s,cir r,ci;rx*rio. is availerci.7' I)iroceclu'c to be acroptJd frlr concrtrcti'g r*rr",ir",uy.onfererice
l) AiteI getting- pr:rtrtissior-r lr"om the I)irector-ate, the College will seek

resca::<:h parpers frol1r the clelegatt:s i'o be pleseltecl i, the seminar,
Nzlininrr-rrn 30 clays wlil be given to rlelegates to pr.epare their. ,uo.r, ur-,6
s;ubrnit lo the college through email only,

')') il' tltc coilege clesiltts, time of l)0 days nrentioned above rnay be divideci
ittlo tvvo pnt'ii; by lhe college i,e, 1or inviiing Abstract of the paper a,d for
ii:r,i ting 1,r-r ll pape::

3) Al:lcr leceiViug paper:s flon r.lelegaites, lhe College tiuougl-r clulv
cousfittrtt:ci cotrrtlittee will sclutinizt'. the papr-:rs ancl orrly lhose papersrvill L;c ;tc't't:1- tt:tl r'r'irich arLr up lo lhe nrark, For:mal cornmunicatio.
l't.]1;arilitl1; airi:ePlitnce vt,ill br: conrreyc<l t:o lhe cli:lep,rales as weli as thejr
coli,:1;,rs.

l) I ast clatrl f or ll-rc sttbn'rission of lesearch papc-r: shoulcl 5e closecl minim,rnI0 datzs; bel'clt'tl tlrc d;rttt of :;emirrarr:/confel'cnce arrcJ cornmunication ol
flct--c:ptelt'lt:t'OJ lllt;,lct't.ttrts{ 1-;r: ser.ii. rlinimtrrn ctne vrrec.l< befort: t.hc: clate.f
setrirlar/collILrl'cllee. No t'es;t:;rrcJr p;rpel will be accep|ed alter lhe last datc:
fixed I'or: Lhe s;utrnrjssion ojrpapcr.

t') 'l'ltc 
co1Je1le la'il1 scttcl it'ttr:r'im lcpcxt to the Directolatr: mirrirnurn one wr:ek

bt:l:ot'c'tl-rc cialc of setlirr;rr',/conlelenr:r-: regarclirrS;.tleiarils of totaf pnp,r,,
r:t-:ccivrrcJ, p;rJlL'r:j accepterl artl rlinerri-. io r.nirrrr tc: prrog,1,;1nr ul t.he ser:rirtar
alorrg r,r,ith narutr: of tr:sor.rr.ct: per.s;<ins e lc.

'i) i)r:i.t:iP;rls ar. l() elrsLrfe tJr;rt srur{1, of si.uc.-le,ts be not atlectecl
sr:i'ninar'. lt is;rciYised tlrai such r,r,,,i,-.,,.,rs/<:onk:rerri:es/wor.kshops
b(t con(luclcd or-r Itoljc-lar,, Suncl;r1, or Saturcl;rv,

cl ue tu
sltou lci

he nroclel s<:

-l'inrcr

_210_-,{[a
ll,1'J- {,}!
11.30 r\.M.
ritrt_ni4.y
1,1!lil-V'.t
2,30 P,M. i
,1.00 P.M. ,:
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:hec1ttIe of the oue clay ser:rinetr n,jll be a:; unclel:,------,_
llivr'nt
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iio 2.3C t).1\4. I i_il,.rifl t;,.,,ti - : -- l

r"-;rstll!,-- Irql1iiu{l}!C;io, --- 
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fJ. (-0rrrpliartctts 
allcl. or.g,itr) iz,ittu Ilr. e,,,,, t._ . ,,-_

r h,, c o J 1,:s,,, r ra r I il;, ;, ffi dy,,l.:i 
ii,il(itHffii,[:l::1,,,l Jlik"ti., 

(lt:r'tiri'at* 
1t-ic; o''"isro**"r, 

", 
Expenclirure

:r),,""n o.ii,:11l:i:l Yi{ll 
p)rot.g,ap'hu

(), 
n, t,,,,i rn, l i,;,, il Il'J;'; " 

t' rlo rn narr ticipanis
'l'lte I)ircctcu;
J' cir.s. .,, ui,,ttt 

l'il.l tlonil'or vzftgfl16'l soPs are br

,, I ffi:;:y ;1;;, y' J' ill' ;;'iff ; * ::i,: ;#:3ffi : 

: ff 
'T 
il'ii : :f ilU;::

1) Nation;rl Serrinar/worksl
2) InIc.r.n;ii

( r,,,,r, 1rr,r,,,,1,:;l #i;itliil,ir,lliiilri ]r:rJIy

I lrt: 50I)s :;hiiJI bc r.cvicwecl altltllallrz,.,,. .i.,.^^
t-'t:ecls ancl gorrern*ont gL,i.retine.lally 

or as 
'equirecl based o, ernergi,g acaciernic



rrM r NAr(s/ coNIrEr(t1NCt/ woirxsno p IN
VA:TE COI,L}iGIJS IN I{ARYANA

}T1 I]ILLI]I)
_'- -l_*-'---_- --

I Govt./ Govt. Ai.l,ril pr:i"it_- 
i

I Collegcs 
I

..-,.--! ,...,-.- 1 I

I)I{OI'OSN L IIOIt (JONI)I.JC,I,ING OII STr

G()V'r. / G()V.r'. ATDED I'Rr\

AT,T, COLIJ]\4N AItU MANDA],ORY T,O I}1
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tli,
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l j 1 I',,:rr.rtivt, rl;rtci n,iii i,i ,,ii"

1".,:r,..1 
ol tiu-. p.,r1r,ri".i S,,;niili;l- ari;ria;il;el

Worl<shop

I hr, pr'()]rr)sr:tj Scnrinars/ iii,,tniri,r.,il

- . -*., . __. 1... . _

N;rrnc. arrcl trotitulion- ui.*iriuit-*a-upi .,k;;;/
l'(rS()LI i'C(t pr\'.S()nS

a ) \'lorjc oI Scrtrin;1.

b) I )Lu'afiorr oI Sr:rrtjr-urr:/conlerence/worksirop

I)ctails ot' ;,rovicius ;elnil;is6rrd*t*l ,-, IrrtS
\'car':; (i1. ;rnr,)

I:stjnr,ttcrl Lrutlllet tJcpr;rrrtJ *,lii,, lt"rn-*i.0"
Irlt',t l<-ur f)
I(,,r,,i:trrr tirrrr tr,(, f() [,,, .Jt,rr.1;er[, il: rurr,.

I,' i,.i,r ;r iaL A ;;i.;tn;;a.;. 
-il ;il;j (;; y 

-i;i-air" 
t

(iollcges)

c)

l0

n
I) at e['h e rtr e/S p o ns orc d

by/bucigerr

i-1
I 0 J ttL,l"cttv.,r-ni tii"-f-tf*;,r0"*O *-i^r,s/
r,(.orrfi'1'1.11r:c/Wo:"lcslr9p

a t, "-"-l _'

I 
, 

:,1I,,]f 
irrr) nCt_. oi si-.nlinatr.s/ Confeieicel/

i !\/r rr.l,,:;ho1-r

I 
I,l,tt'i1t:I p,Lr tltipr,trrts (Sturiu,.,ts, ]i,i,-.iity, S,:lioiar.i,

Ixterrial Iixper.i.s)

Govt./ Govt. Aiclecl priviie

Calendar

L-rt erna tional/ Na ri oiiti/ 5i; i,,

/ c'lis lric t/ coJ1e6;e

(Maximunr 100 worcls)

(Maxirnr.rm 200 words)

( approx. ntrrnber)

,p irt i,., *f oni inc / i i/ui.i.i -

b)One clay /two clay or rnore
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WorI<sirol;
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t,4


