
Frorn

-[o

Principal Secretary to Govt. llaryana,
Higher Education Department, Chandigarh

The Group Commanders, NCC Group Headquarters Ambala & R

All the Commanding Officers, NCC Battalions irr the State of Hary

The Officers Commanding, Sainik School, Rewari & Kunjpura (Ka

ernp

1.

2.

3.

SurL :

Memo. No. No. DHE-22001 012112A21-NCC-DHE

Dated : Panchkula 09. J>- . >D>-L

Online Transfer Policy for NCC Cadre.

Kindly refer to the subject cited above.

The Government h;rs approved the following online transfer policy to

tr;rrrsfer of Clerks and Lascars, NCC Cadre (Group-C) working in NCC Group H

i\i.lO Battalions, Sainik Schools in the State of Haryana :-

l. Vision: l-o ensure equitable distribution of Clerks and Lascars of NC

the Department at different locations in a fair and transparent

rnaximize job satisfaction amongst employees and ft-rrther t

performance of the Department.

2. Application: This policy shall be applicable to Clerks arrd Lascars of

(Group- C) working on regular basis in NCC Group Headqua

Battalions and Sainik Schools of Haryana having cadre strength of

respectively at present which is more than B0 sanctioned posts as per

policy. At present, there are 02 NCC Group Headqr-rarters, 20 NCC

and 02 Sanik Schools in llaryana in which civrliarr staff is posted. C

been posted in all24 NCC Units (NCC Gr HQ, NCC Battalions & Saini

but Lascars have been posted in NCC Battalions only.

'J. Definitions: ln this polic;y, unless there be anything repugnanr

context,

a) 'Blocked Posts' means the vacancies of a cadre

any given point of time due to sirortage of

department.

b) 'Employees of Special Category' means the blind ernplo

differently-abled employees or their r:hilclrerr ancl spoLts

employees, \^/omen headed households, widows, wid

case, employees suffering from Diseases of Debilitating Dis

'Prescribed Tenure' means the tenure of appointment for

five years While calculating the tenure of an employee for t

of this policy, the date from ivhict'r sonreone is working in

c)

31tt March of the calendar year of transfer shall
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s)

rrrespectiv€) c,f the facl

temporary transfer or

parlrcipate rrr the transfer

yearsselvic;el nazone

that an r:mployee has been

d) 'Qualiif'ying rJ,te' for the pLrrpose .f c.:rcuration of v;rcant
be the iJltt IValrch of the calencjar yt:tar of trans[er

o) 'Service' rnoansi cir-rty period anci all kinds of leav
extraordrnary reavei av,rred by a Govt crnproyi:e durrng t

tenure.

'Translfrer' n'reitns posting/appointmr:nt from one zon. to
before cr:nrprieilion of prescribed tenLrrr-: i, a Zo^e

'Vacant pos;t for transfer, means

(i) a porst not ,tccupied by any ernployee
(ii) a post pres;{tntly occupied by an 13nrployee for a pr-:riod

or rnote;

a post on rvhich an erlployee has been appornted by
transfer or c ue to non-avairabr/ity of onrrne transfer drive:
a post occLrpred by an entployee: who has beerr arllucl
and iallowe<r by the corpe'tent ,rrthority to partrcrpate
trarsfer cirrve everr rf rre has not c:orrrpreteci trrc prescrr
the zone whc;re; he rs presenily posred.

Note 1: Wherre there are Blocked f)osts in r:adrc. the sl:nte shall
from the nurnber of vacant pos;ts; for lransfer

Note 3: 1"hr: Departrrre.nt wrll prepare the lrsr of
notify the;m for the b:rrofit of stakeholders irr:fore
transfer. Deperncling rrpon inpul irom stakehrtlcJcrs
required and cleerned lrt rn tne adrxlnrstrativerpLrblrc

othenruiser. l-jowever an em

drive subject to completion of m

vacanl posts for tr.a

rnvitrnq thr: online

such iist rnay be a
rnterest

(rii)

(iv)

Itlote 2: The post ar;ainst whir:h a. erproyr:e has bee. posle dhrancompursro. ,f admrrrstratrvc reasors or ritrgatror.rar nilrure shalr :rrtncluded in thr,. vac)nnt ;.rosts ior trans;fer

h) 'Zone'f.r the purpose of carcuJarron of prescrrbed tenenti,emr:rrt of an employee roi trarsfer lrorn or)e zorrc, to ancrtir
this poricy rr0an; NCc urrit such as Ncc Groupr l,lc,adqrrarrer
Battalions and siai,rk scho.ls for crerks ancr NCc Battal
Lascars ari post ri'Lascar exists rn Ncc Batralions onry

rn year

(+. General principler;:

,) Time Schr:dule for orrline transfer:
(a) Genererl transfer online wrll be ma:.le only once
transfer/posting .e,ce{i$rt'tted by promotions, dire:ct recruitrnent, pos ts
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needed to be iilled up in public interest,

competent authority

can be inade anyti

ii)

Department.

Liable to be ;rosted anywhere:

Employees are liable to be transferrecJ under this

or anywhere in the State, in pr,ri:lic interest,
prescribed tenure.

iii) computerization of rerevant service record of employec
The Department shail ensure that ail emproyer:s enter t
record in Mls or FIRMS portal whicl-rever is usecl for the t

the employee Every emproyee shail be responsibrr,: for thc
and regular upciation of data in the Managemerrt infornratio
in respect of his/her credentials, otherwise the Deparlment
liberty to post him/her anywhere in thr; State.

iv) Rationalization and Blocking of posts: To avorcr disp
concentration of employees at a parlicular station, the cl

should rationalize their sanctioned posts and also block act
post to be kept vacant in the transfer drive. r, trre rong ru.,
the departmernt may increase/decrease the totar .
sanctionecl posts as per the assessnrent/requirenrent rn co

with work Assessrnent ceil in the Adrrinistrative

(b) The online process will

implemented w.e.f. 1st April

be completed up to 31't N

or as per exigency/conveni

M;i
Pornts

60 ;\ge ln numO".r

365 (

5.

Department and Finance Departrnent
Merit Criteria for attotment of post :

nG (pr."*.t datei.eil*i;nuriy i rroesi - fieison
of the year of consideration minus i shall be given
date of birth) | maxrmLtm polnts

a) Merit for allotment of vacant post to an emrployee shall be ba
total composite score of points earned by the emproyee,

points as described below. The employee earning highest po
be entitled to be transferred against a particurar vacancy.

b) Age shall be the prime factor for deciding ilre clain-r of
against a vacancy since it shail have weightage of 60
total 80 points.

c) A privilege of merximum20 points can i:e avaireci by the e
special categories as indicatec1 below: _

(A) Age : The first set of merit points wiil be the Acle of the
employee concerned enunrerated below ._
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rosis, Mysthenra Gravis, Parkrnson's Drsease 19) il-ralassernre,

mophilia, Aprlastic Anaemis, Myelodisplastrc Disorders (h) AID

Kidney. The certificate of cancer shorrld not be more than srx r

(i) Lrver

onths

#lf husband and wife, both are working in any Departnrent/Board/ orporatiorr

r c;ategoryunder any State Govt. or Govt of lndia, the benefit of li 1:oints

of couple case above can be claimed by only one of thern for

has to submit a declaration in this regard that the spouse has takerr thr:

the portrilbenefit of this category. This self declaratiorr should be uploaded

at the time of pafircipating in the drive.

d) Employees who are having more lhan 75o/o visior.r loss or h virrg 75%,

or more locomotors disabilities shall bc. assignecl 80 ltoints 1

factor and 20 for special poirrts factor) if they ;rre willirrg to pa

0 for agi:

ticipate iri

a transfer drive othenruise, they shall r-rot be transferred, if t

willing to participate in a transfer drive

scle

Hae

and

old.

u

$. Pro."Jrre to be adopted :

(i) Head of Department shall seek preferences for choice of station tn a zor

eligible employees for transfer. Eligible employees will suirnrrt their

maximum 10 stations/units The transfer exercise shall be carried out

approved web based application.

(i') The option once availed and confirmt':cl by the e,nployee shall be frnat ai

changed.

(iii) The Department would be at liberty to post an er-nployee 'Arrywhere in r

heishe fails to get one of his/her preferred optrons ln case of empi

exhaust their preferred choices, before posting them under 'Anywhere ir

option, the department shall again seek therr options agarnst the

available posts at that point of time. Therefore, all eligible employees sh

he/she

y are not
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maximum options as suitable to them so that their chances of getting d on arr

un-opted station may be reduced

(iv) An employee who is due for superannuation witlrin one year or less se

date of eligibility, shall not be eligible to partrcipate in the transfer cl

he/she so desires

tr') Merit criteria for allotment of station wrll be as per Para 5 above

tvi) All transfers shall be implemented withrn seven ciays of their issr,rance rf r

otherwise. The Treasury Officers concerned shall noi clraw the sai

employees who have not complied with the orcler's.

An employee aggrieved vuith the transfer process can represent within 5 c.lays oi

place oiissuance of transfer order to the Committee, after joining at the n

posting. The Committee headed by the Deputy Comnrrssioner and co

CMO and Head of Oifice (Gp ]-lQ/Battalion/Sainik school) may I

ing ol

deputation/temporary transfer of an employee af ter the transfer drive on

genuine and compelling reasorrs. A web portat shall be provided for tri ng onlirr,.

SrirUt i r.r r,, (:applications from the enrployees for this purpose I he Committee rvr
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relaxation of any or all

exigencies.

Ncte: 'fhe 
above transfer policy

f:lJs1 No. Even

A copy of the above

lr,..lior-r please: -

1. "Ihe Chief Secretary to Govt.

2-. ]-he Additional Chief Secret
Chandigarh.

3 'Ihe Director General, lnforr

4 The Director General, Healt

5 Tlre Director, Treasuries & A

6. Atl Deputy Commissioners o

7 OSDICM, Haryana

I Secretary to Education Mi

9 PS/PSHE, PS/DGHE,
'tttr/SuOerintendent HRMS Ceil (

-{, lrr charge, lT Cellfor uploadi

the above provisions in public interest and acl

y be brought to the notice of all concerned for

@.o.dj B-Y
Superintendent NCd

for Principal Secretary to Govt tlaryarra
Higher Education Departrnent

Dated o g.J>.
fonruarded to the followrng for inforrnation and

Haryana, Chandigarh.

Haryana, Finance & Plarrning Departrn

on & Public Relation, Haryana Chandigarh

Services, Panchkula.

Department, Haryana, Chandigarh

the Haryana State.

Haryana

ocal).

g on Web Portal

9O-o.r-l*: B^ft
Superintendent NCC-

for Principal Secretary to Govt Haryan
Higher Education Departrnent

L

to Govt

nisirative
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