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No. 62/3't/2020-6G51
HARYANA GOVERNMENI

GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES.I BRANCH)

Dated Chandigarh, the

1 All the Adminrstralive Secrelaries to Government Haryana
2 All the Heads of Departrnents,
J. All the Managing Drrectors/Chref Admrnrstrators of al the Boa

Haryana Slate.
,1 Ail lhe Divisional CommLssioners in the State of Haryana

5. All the Deputy Cornmrssioners in the Slate of Haryana.
6. All the Regislrars of Universities in Haryana.

To

Subject:

Please refer to Govelnmenl lener of even number daled 20 11.2020 a

from time to time rega.ding uploading of employees' data in HRMS.

also advised to create HRMS Cell and HRMS Nodal Officer in

under its control. Hon'ble Chief Minister, Haryana has reviewed employees'data

03.08 2021. While reviewrng the same he has desired thal lrnrnediate aclion on the

taken:'

r. Admlnirtrative Secretaries shall ensure that HRMS Nodal Otrpers are

departments as well as their conslituent entities i.e.

Bodies/l\4issions/Universities/Commissions elc.

Admin6trative Secretar€s shallensure that employees'data is entered in

August, 2021 positively

fi. Administrative Secretaries shall ensure that service book of iheir

updated on HRN,4S. The employees shall be direcled to check the

therein and correctaon, if any, be brought to the notice of HRMS staff

For this purpose. the employee shall take printout of his/her seNice

updated informalion to the eslabljshment staff/HRMS staff who shall

in HRMS.

All lhe transfer orders shall be issued in HRIV1S only. The non-HRMS

lrensfar order not carryino OR code of HRMS will not only be treated a

also invrte disciplinary action upon the issuing authority.

The Adminiskatrve Secretary of School Education Department is

necessary aclion lo use HRMS for generatrng the transfer ordea of

Group'A', 'B', 'C'and 'D' instead of Edu-[,41S.

Administrative Secretaries shall also ensure that salary ot all

regular or contractual (engaged under outsourcing policy-ll) of all the

statutory and autonomous entilies under the aegis of their departments

Auqusl (to be paid in September 2021) is not released unless their d

HRMS and each employee has an RNIS lD Number.

Board/Corporatlon shall generate salary pay orde6 ib their banks th

2 These instructions may be brought to the notice of all concerned for skict

Regarding completion of employee records data
Resources Management System (HRMS) viz. service
order on HRIIIS software, generation of HRMS ld, etc
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