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OFFICE OF DIRECTOR GENERAL HIGHER EDUCATION' HARYANA'

PANCIIKULA

ORDEB

No'1211.2019Ad[3)Dated,Panchkula,the2Z'10.2020
A copy of letter No. 62l34:2OZO-6G51 dated t6'10'2020 received from under

Secretary General Administration o lo chief Secretary to Govt' Haryana' regarding

,,Implementation of Human Resource Management System (HRMS)

(http://hrmshry.nic.in) and uploading the ermployees's details thereof is forwarded to

the following for information and necessar)/ action:-

l.AllthePrincipalsofGovernmentCollegesintheState.

2.AlltheCommandingofficers,NCCUrritsintheState'

3. Registrar, Kurukshetra Univesity, Kurukshetra/Maharishi Dayanand university'

Rohtak/ chaudhary Devi Lal University, Sirsa/Bhagat Phool Singh Mahila

Vishwavidyalaya, Khanpur Kalan [sonepat)/lndira Gandhi University' Meerpur

[Rewari)/chaudhary Ranbir singh university, f ind/chaudhary Bansi Lal

university, Bhiwani/ Gurugram university, Guru gram/ B'R' Ambedkar National

Law university, Rai [sonepat)/Balmiki Sanskrit University' Mundri' Kaithal

4.AlltheLibrariansofDistrictLibraries/SubDivisionalLibrariesintheStateof

Haryanaf Librarian.

Endst. No. Even Dated' Panchkula the lilto[uv
A copy is forwarded to the following for information and necessary action:-

1. PS/DGHE, Steno/f oint Director Adrmn'

2. All the Supertendents O/o Director General Higher Education' Haryana

3. All the Assistant of Admn' Branch

+-^-,.4"--'
SuPerintendent Administration

for Director General Higher Education

t Haryana, Panchkula

l^..',"-dt^^,
s, p.. i nt Jn?."nefd rn i n i s t ra t i o n

for Diipctor General Higher Education

i Hr.Yrna, Panchkula



No.62/341 t020-6GS1

I.IARYANA OVERNMENT

GENERAL ADMINIST ATION DEPARTMENT

(General$ rvices-l Br,)

DaterJ : Chandigarh, the 16"'October' 2020

To

All the Administrative Secretaries to Government' Haryana

AlltheMDs/CAsofBoards/Corporariorrs/lnstitutionsintheSlateofHaryana'
All the Registrars of Universitres in the State of Haryana

Subject: lmptementation of Human Resource Management System (HRMS)

ltrttp:{f nrmi,irv'nic'in) and updating the employees' details thereof '

Sir/Madam,

lamdirectedtoinviteyourattentiononthesub.jectcitedaboveandtosaythalaSyou

are aware the Human Resources Management system (HRMS) is a flagship programme ol Haryana

Government which was adopted in the Year 2Afi.The state Government vide instruqtions bearing

MernoNo.2Sl14/2010-58&C'daled28062016'isr;uedbytheFinanceDepartment'Haryana,has

decided to implement Human Resources Management System (HRMS) in all the Govt Departments

to maintain personal information of each employee like service Book' AcR' promotlon delails' leave

details,transferetc,TheimplementationofPRlrtlshasbeencarrtedoutaspertheStandard

OperatingProcedure(SoPs)(Annexure.l)infourt,hasesbythealltheDepartmentsasrlnder

i. ...

i Phase-l

' Phase-ll
'" Pr'ile-iit

Pfiase-tV
I

Governmenl has considered the mater and to broaden the scope of HRMS to

iltions,' Autonomous bodies/Universities etc All the

under the aegis of all the departments shall inltiate

level details/ data of all their employees into l",1RMS

are directed to ensure lhat employee data of all

under the aegis ol their departments is uploaded in

r thrs purpose, it is advised to create l-lRMS Cell and

r:nlrties under its control

incorporate employee cjata of all Boardsl Corpor

slatLttory non-statutory and autonomous entities t

actror'\ to feed/trpdate the baslc as well as servlce

Portal

3 All the Administrative Secretaries

statutory. non-slatutory and autonomous entities

HRMS po(al latest bv 31"t of October' 2020 Fo

HRMS Nodal Officer rn each department and the 
'



Annexure- I

xRM.li u.seE-qeleiE

HxMg rf qT, ?rr?i; qn1 (user) *

r Depaftment Level User
. Level Admin user
. Checker
. Maker

HR![S Phase-;

HRMStSqqr(tvt

1. Phase - I : e-posting afi-' frlaste r a-ri *
Departnrent Admin (;iraq qtFrrr ) { erll
2. phase -ll : Lcvei Admin fidIrT q-.ffifrr.21<;enerate unique code r,rar -ri'r';r+ra-+r+r'*r :T +'t

'rz f,I 
-qrri;f .:'n qrq *'i'w t arr irer a-.rrrr 1a1"- 3{;1}rl? tfi I

3. Phase lll : +{qrfi fi {a ftiqrq 163516 infomation) rfi;fT i

4. phase lV . -:foon-ft fi {ft+r.1Fa-+,1 g;51p;;s;al q Future Transaction rt '{t 
I



it is also request to send the following information as per AnnexLlre-ll at the earliest

5 ln case of any guidance lor implementation of HRMS the Nodal Officers can contact

the following :

Email lD: birminic@qmail.qsrn, nic.board22@omail.com

Mb. No. 8708189267, Whatsapp Nc. 8427766741

These instructions may please be brought to the notice of all concerned

Yours faithfullY,

tr' t.- .,if_-_F '' F .r'''
Under Secretary GeneratAilinistration

for Chief Secretary to Govt. Haryana.
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Phase- I t ftq Department Admin User {;{irr ryiont I i user ID ?Iqrq-{s Nlc s fm fa-qr orr'T r t

rirrffirmrfffir;ntdtqZ rrfffita* |

Point l: Department Adrnin uset i t'riqg-'r +' I rj rlpr q r<, :..ite a;1 ftiq: !;r14i ffta6 6 t

TrTrt 'grr{ e-posting sanction systenr w ta anl"it 
1

1(a) Create E-Post User/ pp6 rp'ft;.a6;r'e I 3fi2 qr flrilA''fr ddo * Ti-fr qr,1 il I

1 (b) T*T{zrrq r - 'ir€qffiq---------"+ fs-{. qa R?-d r? 1 :,r'ft qfr a",rfr i I r-oT flr{ {i-'{rT T{

i:.a ,+ xq fl rFT fr Er;l ',fi-' fr rq' df drr .r, * a-r I r,rr'ffi; q trs {,Trr..'r'n-fi * dt rT Far'

if you walrt to add a new rule ttatned 'tdoq'o -14 afTqq q1 fi}:aq; ri -iftr Pl*ase ti*k c

i:i:-iiii' check m-tt'save qt 
I

:,ll . j.'



1 (c) :-t ri e -'TrIu qftq -------+ nfd q frq
I

q7 frm st qgt q' 3{rc 3Ici fr',Trtf {r r{ firfr

1 ici ii) {td : Post Mastsr Entry Form post Name t drop down d qRrrvn* q"rit

qlr;rwqa d 1 errrt*{a-"m'r<{* arrd src{{n-fifs{ rqrfiq-t
njr-ir$r:df, z SffrqLgp-m ({ Hfi"r sts h mq sli

: {ii i,ii i'ay Scale Post fI lrritial tiay Scaicll

i:$ ulr q1's 611w*t I

Pay Scale q-qqa 4,i I

1 (d) Add Sanction Post Detail ai rrrr+e I 
,{ZT't fr nignt qluT Tr. Add New Button't-;t fr.,r+

qr* ;:r DDO s :iT, ft-{+ rfi n-+ v,tfur } aflq I

DDO qiTe, ftr" Tfr€ ;n-r* fr ai'ftn rfHrr(sanction) rszT \qr'{rdi i

1,. - .-)j



1 (e) Finalise Sanction Posts Detail E'+"q i* 'n:? sir:Tz 
'l-'* I ft1-q ft-q OOO * tr fin-fr

qrrd * +r.ire qn 4T+ iTilrnl ,ft, 1a qio" rfu q-,r-tn | (,,1 sanctioned it+z ' +'rFfi fr D'flft-{

4',r<r f
1 Direct post 2 Promotior, Post

-k&



Phase 1--:- Part 2 (Up-dgte Administrative Hierarchv)

Poirrl il : j{t i*$m *t Admrnrsrratlvt Hiemrchy "rrfi.{t * I

r, rr,D2i t4.Juq....($'r'i:ira:{t rL..-tn''r,lLi .lr,l,r-!..*$

ll (a) : Master -*-) Department Hierarchy Level Master err B,IFT t Br+;T i'q,:r *::-a-fi'eflt

'gi'ri g1;.r';i1 i] ;

,rri ..ii,lli utlri' .lusrp{i iiq' :i.i,!l ;{p[1. :;;u qq-t t*t]b'*l 'iIt l

It) r,irfI .ilr:irlil'q:n.trf +i'1.1:zf Managing Directrlr:r Department HeaO Office / Directoriate rt itt i,
oX5 ;i: 

'pi1 :1T{i * ,i level t*ra I :

ACS

Directorate

;l
*<- -:-

Mt)

Field Office (l{ Any)



tr (b)qTrzr{ ri<rAdministrative Hierarchy Structure Masterf?re;tfraqqrrrfkdifi 3fiftq?

--; qrqfr q-r,f ffir{ t +& Acs, MD level rr{ {6.Ir,;r qiftT{ E+{n :fu tr'r,a 3ffu,q tfi 'rr s-'fiiT sffi{q

ifi .rf,T 'rr. r.+ h:rqrrr aiftir a-+,t 
1

,itr, jiifiivil '$t.q\ poel ;rrr* t v:rrrr r:ou * uq map qit{T { |

;i}u, * {t iru,rt Acinrin user i,ffifirtgt{W urer til 3{t( Pasrword ;frd{rh*t-dq iliftt{* it'qnfit t fr
,J(v, l;. dliil d*l P,,r:"*orc t',Fi; :

*:,*;** r'. .:'x*x*r&&r$":s'

,:. lula$'-er Sel-Lr.ng Pt.:rmissio:r Diffe:ent t',o'Jule : f;f,q C"

r1i{,,:i,.: i)r1 ; tt,:)r ;{;I A(1i.,,'l':rr:| :::,::*,, iltn ;i :-r'ffiT qfala-Xnf i:'rr,t1.'p:. llcl) ,.{Jt ffa'f'



.:,: . r'
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1${jiit*ri}f,:rln:::1i;il:iri idr'i}*|*ii*r$ ;:.;



ANNEXURE.II

Nime of* tnel I
Oroanization :

iiNameir--l*
,HRMS Nod;il --- 

-i
IOfficer: ; 
.

Desis;aiion- l* ffiHb No.-**l*-*Emait iD a*--j

lilll
.t.


