OFFICE OF DIRECTOR GENERAL HIGHER EDUCATION, HARYANA,

No.12/1-2019 Ad (3)

PANCHKULA
ORDER

Dated, Panchkula, the 18.08.2020
A copy of letter No. IT Cell/CS Office/2020 dated 17.08.2020 received from

Superintendent General Service-1 0O/o Chief Secretary“ to Govt. Haryana, regarding

“Electronic movement of files to Government, Chief Minister’s office, Chief Secretary’s

office and Finance Department” is forwarded to the following for information and

necessary action:-

5
2.
3-

All the Principals of Government Colleges in the State.

All the Commanding Officers, NCC Units in the State.

Registrar, Kurukshetra Univesity, Kurukshetra/Maharishi Dayanand University,
Rohtak/ Chaudhary Devi Lal University, Sirsa/Bhagat Phool Singh Mahila
Vishwavidyalaya, Khanpur Kalan (Sonepat)/Indira Gandhi University, Meerpur
(Rewari)/Chaudhary Ranbir Singh University, Jind/Chaudhary Bansi Lal
University, Bhiwani/ Gurugram University, Gurugram/ B.R. Ambedkar National
Law University, Rai (Sonepat)/Balmiki Sanskrit Upiversity, Mundri, Kaithal

All the Librarians of District Libraries/Sub Divisional Libraries in the State of

Haryana/ Librarian.

Superintendent Admn.
for Director General Higher Education
Haryana, Panchkula
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Endst. No. Even Dated, Panchkula the |8 ‘“y LZO
A copy is forwarded to the following for information and necessary action:-
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PS/DGHE, Steno/Joint Director Admn.
All the Supertendents O/o Director General Higher Education, Haryana

All the Assistant of Admn. Branch
Su;;erm%ht Admn.

for Director General Higher Education
vy Haryana, Panchkula
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. Q DL No. IT Cell/CS Office/2020
y\ HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT ﬁ ‘l H E(,&w&‘/
IT Cell
( ) /@s & 2ooe
To
1. All the Administrative Secretaries to Government Haryana,
’} 2. All the Heads of Departments in Haryana and Divisional Commissioners of
7 Haryana,
w \'vlw 3. The Registrar, Punjab & Haryana High Court, Chandigarh. /)D A -1
N 4 All the Deputy Commissioners & Sub-Divisional Officers (C)in Haryana
é‘of £ \J 5, All the Managing Directors/ Chief Administrators of all the Boards/
Q \Qg Corporations in Haryana State.
}“"‘jﬁ\ 6. All the Registrar of Universities in Haryana State.
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5 = : ' Dated: Chandigarh, the 17" August, 2020
% gy Subject: Electronic movement of files to Government, Chief Minister's Office, Chief
ol Secretary’s office and Finance Department.
SirlMadam,

I 'am directed to invite your attention to Government letter bearing No. IT Cell/CS
Office/2019, dated 23.10.2019 on the subject noted above
2, The State Government has already decided vide above said letter to implement the
e-Office software to ensure electronic movement of files This software enables electronic
movement of files within departments and also across departments. The field offices and head
offices can now move files electronically. Usage of e-Office shall significantly speed up file
movement and improve the operational efficiency of the departments. The departments stand to
further benefit through ability to set and control the workflow in the organization, work allocation
and tracking, maintaining audit trails, performance benchmarking, generating operational MIS and
building knowledge repository.
<. 4 The e-Office software has become operational in the office of Hon'ble Chief
Minister, Haryana. Accordingly, the following departments are directed to send their files to
Government or to the office of Chief Minister, Chief Secretary to Govt. Haryana and Finance
Department, Haryana from 17.8.2020 only through electronic format:

List of Departments of Batch-|

1 Development and ﬁanaaﬁ‘ BRI
2 | Electronics and Information Technology
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4 THARTRON (Corporationy T T
'5 | Haryana VFyQi_FTré’sér—éﬁT\l-igéhnTLirﬁ;EEHEWE{{MM
6 | Higher Education - "
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9 Labour Department
9 \_‘ “““““““ e
10 | New and Renewable Energy

11 [ Public Health Engineering o B
TMFéuraI Development T

13 | Science and Technology

14| Secondary Education

15 | Skill Development and Industrial Training

————— ]

16| Social Justice and Empowerment

e

17 ?echnical Education

18 | Town and Country Planning

19 [ Transport (Commercial Wing)
20 | Transport (Regulatory Wing)
21 ['Urban Local Bodies

4. The following departments are directed to send their files to Government or to the
office of Chief Minister, Chief Secretary to Govt. Haryana and Finance Department, Haryana from
™ September, 2020 onwards only through electronic format:

List of Departments of Batch-II

[ Agriculture and Farmar Welfare -

Animal Husbandry and Dairying

Ayush Department

Civil Aviation

e —

Eleétion

Elementary Education

Environment

Excise And Taxation

Food, Civil Supplies and Consumer Affairs

Forest

Horticulture

Hospitality

Industries and Commerce

Irrigation and Water Resources
PWD (B&R)

Revenue

Sports & Youth Affairs

Supplies and Disposal
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6. In case of any guidance '€garding e-Office the officer/official Mmay contact Mr
Mukesh Bajaj, AGM, HARTRON., on his contact No. 91-9815738877

7. These instructions may please be brought to the notice of gl concerned for strict
compliance. .

Yours faithfully,

:’A'} 4

ﬁ,e% -i/' é.,ﬂm...
Superintendent, GenerAl ervices-1,
for Chief Secretary to Goy, rnment, Hary%‘ge

Endst. NoT CelliCs Office/2020 Dated: Chandigarh, the 17t August, 2020

A copy is forwarded to the Principal Accountant General, Haryana, (Audit/A&E) for
information.

W
Supermtenden : Generarl:?ervices-t,

for Chief Secretary to Gover ent, Haryigi.

Endst. No.IT Cell/cs Office/2020 Dated: Chandigarh, the 17" August, 2020

A copy is forwarded to the foHowing for infornration:

1. Secretary, Haryana Public Service Commission.

2 Secretary, Haryana Staff Selection Commission.

Superintendent, eneral Sefvies-|,

for Chief Secretary to Governmgnt, Haryana.
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