URGENT

From
Director Higher Education, Haryana
Sikhsha Sadan, Sector-5 , Panchkula
To

All Principals of Govt. Colleges of Haryana,

Memo No.: KW 30/3-2012 Co. (2)
Date : 141 v
b

3

Subject: Regarding rolling out Placement Module
% ¥ Kk Kok

Please pursue the subject cited above,

I have been directed to inform you that, Department has developed
Placement Module under DHE-IT Plan for all the Govt. Colleges of Haryana. This module will
help colleges in coliating data related to placement fair, companies and students participated
in placement fairs, number of placements and salary package detail etc.

You all are requested to kindly fill all placement related data fram this
academic session onwards in placement module, User manual to operate the Placement
Module is attached with this letter.

This is for your information and takes necessary action accordingly.

\ )\1 ER N ad T v
Deputy Director Coordination
For Director General Higher Education,

Haryana



User Manual
For

Placement Management System

Department of Higher Education,
Haryana



This document is a user manual for Placement Module of DHE. The audience for
the document is the employees of DHE. Assuming the audience is not technically

savvy; the user manual is designed in an easy to use manner.

e On the Web browser (Internet Explorer, Google Chrome, Firefox Mozilla

etc.) , please type http://erp.highereduhry.com/and then press “ENTER”

key from your keyboard.

¢ Now, the page of DHE web site will be opened.

&2l .0 erp.higheredubry.com

i Apps For guick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...

Google

[ Depanment of Sign [ Jamananmi [ smansgmn [ Skl Development &

e =T

B0 68



http://erp.highereduhry.com/HYPERLINK

Now, login page will be opened. Please provide the following details as shown and
explained below:
e Enter “Email/ User Name” and “Password”.

e Click on “Sign In”.

Sign In

Email f User Narme

adminsa

TR [ ST

o| Stay signed ir

You will be able to view the “DHE Dashboard” where user will be able to see the
brief information or statistics about “Placement Module” as shown in the image

below:



In the left panel, click on “Placement” where user will have

access to many options as shown and explained below:

Admission

eports

Fee Management

Placement
— HR Management
— Examination

— G

Now click on “Job Name”, as shown in the image below:

— Placement

Job Name
Job Level
Company Details
Placement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

On click of “Job Name”, screen of Job Name will be opened as shown in the image

below:



W Placement > Job Name

Add Job Name

Job Code ™

| Active

Show | 10 v | entries

Job Mame ™

ﬁ

BB List of Job Names

S.no. 4 Job Code Job Name Actions
1 02 Data Entry Opertaoe G o
o
2 01 Software Developer G m
Showing 1 to 2 of 2 entries Pravious | 1 | MNext
|

Now user needs to add “Job Code” and “Job Name” fields as shown the image

below:

Add Job Name

W Placement > Job Name

Job Code

| Active

Show | 10 W | entries

Jab Mame

BA List of Job Names

ﬁ

S.no. 4 JobCode Job Name Actions
1 02 Data Entry Operiaor G m
o
2 01 Software Developer c’, m

Showing 1 to 2 of 2 entries

Pravious ‘ 1 ; Mexi




After filling up the required fields, mark it as an “Active” as shown in the image

below:

W Placement >JobName

Add Job Name

Job Code” Job Mams "

~ Active

B List of Job Names

Show 10 v | entries
S.no. 4 JobCode Job Name Actions
1 02 Data Entry Opertaor G m
o
z 01 Sofmvare Developer G o
Showing 1 to 2 of 2 entries Previcus 1| MNext

Now, click on “Save” button to save the job name and click on “Cancel” button if

user wants to cancel the filled details:

W Placement > Job Name

Add Job Name

Job Code Jab Mame

| Active

m

B List of Job Names

Show | 10 v | entries

S.no. *  Job Code Job Name Actions
1 02 Data Entry Operiaor G m
.. S
2 01 Software Developer G m

Showing 1 to 2 of 2 entries Pravieus | 1 Mex




Now, Job name has been added successfully. Now, to update the filled details,

click on “Edit” icon as shown in the image below:

W Placement >JobName

Add Job Name

Job Code Job Mams "

¥ Aclive

el oo
B List of Job Names

Show 10 ~ | entries
S.no. 4 JobCode Job Name Actions
1 0z Data Entry Cpertanr C/, '@
2 01 Software Developer C’, ﬁ
Showing 1 o 2 of 2 enlries PrevioLs i L Mext

Now, Job name has been edited successfully. Now, to “Delete” the filled details,

click on “Delete” icon as shown in the image below:

¥ Placement >Job Name

Add Job Name

Job Code Jab Mame

| Active

EIEm
EA List of Job Names

Show | 10 w | entries

S.no. *  Job Code Job Name Actions
1 02 Data Entry Operians G| m
.
2 01 Software Developer G m

Showing 1 to 2 of 2 entries Pravieus | 1 Mex1




After clicking on “Delete” icon, a confirmation message will be displayed where
user can give confirmation of deleting the Job Name by clicking on “Ok” or click

on “Cancel” in case of not deleting the complaint as shown in the image below:

*r Placement >JobName

Add Job Name

Job Code Confirm!

12 ment
Do you want to delete the Record?

| Active

YES NO
oo
EE List of Joh Names
Show | 10 > entries
S.no. L JobCode JobMName Actions
. s

1 0z Data Eniry Operiaar G m

2 oL Software Developer C’. m
Showing 1 to 2 of 2 entries Previous | Mext

]

Click on “Job Level”, as shown in the image below:

=— Placement

Job Name
Job Level
Company Details
Placement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record




Now screen of “Job Level” will be opened as shown in the image below:

W Placement > iobLevel

Add Job Level
B Listof JobLevels

Show | 10 T lenlrigs
S.no. & Job Name Job Level Code Job Level Name Actions
No data available in table
Showing 0 fo ¢ of O envies Previous MNex!

Now to add Job level click on “Add Job Level” tab, on click of “Add Job Level “a
pop up box will appear for confirmation to “Add Job Level” manually.
On click of “Yes” tab user can create “Job Level manually”, similarly on click of

“No” user will stay on same page.

W Placement > Job Level

Add Job Level
Confirm!

Add Job Level

This will Generate Automatically when you create
Job Master,

Do you want to create it manually?

BB List of Job Levels

Show | 10 v | entrieg YES NO
S.n0. “ JobNanje Job Level Code Job Level Name Actions
% Software Developer 01-FRESHER SFPW-fresher &
2 Diata Entry Opertaor 02-INTERNSHIP Diata Entry Opertaorintamship E, m
3 Data Entry Opertaor 2+FRESHER Data Eniry Openaorresher (] ﬁﬂ
4 Softwara Devalopar DLANORKER Sattware Developar Warkar G 1
5 Software Developer 01-APPRENTICESHIP Software Developer -Apprenticeship E‘, ﬁ-ﬂ
Showing 1 10 5of 5 entries Pravious [T Pt

1




Now, if user is willing to create “Job Level” manually following screen will open as

shown in the image below:

W Placement »JobLevel

Add Job Level

Job Name Job Level Code ”

Q

JOB 1518594357

Job Lovel Name*
«| Active

Ee

Now to Add “Job Level” select “Job Name” from the dropdown, fill “Job Level

Name” in the given fields “Job Level Code” will be uploaded from the backend.

* Placement >obLevel

Add Job Level

Job Name Job Level Code ”

Q

JOB 1518594357

«| Active

=

After filling up the required fields, mark it as an “Active” as shown in the image

below:

W Placement > JobLaw

Add Job Level
Job Name * Job Level Cade
081518504357 <
Job Leyel Name *
v Active

. 3




Now, click on “Save” button to save the details and click on “Cancel” button if

user wants to cancel the filled details:

W Placement > JobLewe!

Add Job Level

Job Name * Job Level Coge

0

JOB 1518584357

Job Level Nams

v Active

Eem

Now, Job Level has been added successfully. Now, to update the filled details,

click on “Edit” icon as shown in the image below:

Add Job Level
Job Mame Job Level Coda '
Software Developer :| (1-FRESHER

Job Level Name ©

SPW-fresher +| Active

E Cancel
B List of Jub Levels

Show 10 v |entnes

S.no. % JobMName Job Level Code Job Level Name Zgizs

1 Software Developer 01-FRESHER SFW-fresher E’i m

2 Data Entry Opertaor 02-INTERNSHIP Data Entry Opertaor-internship Cf, ﬂj‘ﬁ
Ep—

3 Data Entry Opertacr 02-FRESHER Data Entry Opertaocr-fresher C’, 111]

=

4 Software Developer OL-WORKER Software Deveioper -Worker G m

5 Software Developer 01-APPRENTICESHIP Software Developer -Apprenticeship @ m

Showing 1 to 5 of 5 entries Previous | 1 | Next




Now, Job Level has been edited successfully. Now, to “Delete” the filled details,

click on delete icon as shown in the image below:

Add Job Level
Job Name Job Level Coda '
software Developer "' (1-FRESHER

Job Level Name ©

SFW-freshar + | Active

m Cancel
B List of Jub Levels

Show 10 v |entnes

S.no. % JobMName Job Level Code Job Level Name Actions

1 Software Developer 01-FRESHER SFW-fresher E’i @
2 Data Entry Opertaor 02-INTERNSHIP Data Entry Opertaor-internship Cf, ﬂiﬁ
Ep—

3 Data Entry Opertacr 02-FRESHER Data Entry Opertaocr-fresher C’, m
=

4 Software Developer OL-WORKER Software Deveioper -Worker G m
5 Software Developer 01-APPRENTICESHIP Software Developer -Apprenticeship ) @

Showing 1 to 5 of 5 entries Previous 1| MNext

After clicking on “Delete” icon, a confirmation message will be displayed where
user can give confirmation of deleting the Job Level by clicking on “Ok” or click on

“Cancel” in case of not deleting the complaint as shown in the image below:

W Placement =Jab Level

Add Job Level

Job Mama Job Layel Code

S hd DB 15718607130

(9]

Jo Leve Name Confirm!

Do you want to delete the Hecord?

]
YES NO

B Listof Job Levels

Show! 10 ¥ | entries
Sano. & Job Nome Job Level Code Jab Level Name Actions
1 Business Analyst EEES G m
2 Quality Analys] JOB1518587193 ddd G '1]]-3'




Click on “Company Details”, as shown in the image below:

Placement

Job/Trade Mame

Job Level

Company Details

Flacement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

Now click of “Add Company Details” as shown in the image below:

W Placement = Company Detals

FA List of Company Details

Show |10 v |enties
Sno. 4 Company Code Company Name Emall I0 Website Url Lantiing No Aciions
No data available in table
Showing 0 to 0 of 0 entries Previous Next

On click of “Add Company details” Tab a screen will appear with following fields
like (Company Code, Company name, Website Url, Email ID, Fax, Land line No.,

Contact Person Name, Contact Person Email, etc.) which need to be filled by the




college. Some fields are mandatory. Mandatory fields are marked with an

“asterisk sign” as shown in the image below:

Add Company Details

Company Code "
COMPANY 1518429805

Website Url -~

State

Please select State

Tehsil

Please select Tehsil

Q

Company Name

Email ID -

Landline No -

Contact Parson Email”

Contact Person Landline Mo

Country -

Please select Country
District :~

Please select District

Vic

Please select City

<)

[

After filling up the required fields, mark it as an “Active” as shown in the image

below:




Pin Code”

Company Description”

« | Active

After filling up the required fields, click on “Save” Tab to add the details, or click

on “Close” Tab to cancel the form as shown in the image below:

Pin Code”

Company Description”

+| Active

Now, “Company Details” has been added successfully. Now, to update the filled

details, click on “edit” icon as shown in the image below:

W Placement >company detals

B List of Company Details

Show |10 ¥ | enties
S.no. 4 Company Code Company Name Email 1D Website Urd Landline No Actions
—
| ==
1 COMPANY 1518503336 amity emity@yahoo.com amity.demo.com (542654 = L5 | M

Showing 1 to 1 of 7 entries Previous | 1 | Next




Now,” Company Details” has been edited successfully. Now, to “Delete” the filled

details, click on “Delete” icon as shown in the image below:

W Placement >company detals

B List of Company Details

Show |10 T entnes
S.no. 4 Company Code Company Name Email 1D Website Urd Landline No Actions
g i 5 ==,
1 COMPANY 1513503336  amity emity@yahoo.com amity.demao.com 6542554 < 5|
N . N |
Showing 1 to 1 of 7 entries Previous 1 | Next

After clicking on Delete icon, a confirmation message will be displayed where user
can give confirmation of deleting the “Company Details” by clicking on “Ok” or

click on “Cancel” in case of not deleting the details as shown in the image below:

A Company Detais

BB List of Company Details

Show[ 18 ¥ | eniries
Sno.  *  Company Code Company  C anfirm! Wehsite Url Laniing N0 Actions
1 COMPANY 1518603335 amity amity. demao com 6542654 = G m
Do you want to delete the Record?
Showing 110 1 of 1 entries Frevious | 5 | Mest

YES NO




Click on “Placement Event”, as shown in the image below:

= Placement

Job/Trade Name

Job Level

Company Details

Placement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

Now click on “Add Placement Event” as shown in the image below:

W Placement >PlacementEvert

BB List of Placement Event

Show | 10 v | enlies
Sine. & Event Name Venue Actions
NO data available in labie
Showing 0 to 0 of 0 entries Frevious Mext

Now to Add “Placement Event” User need to enter Placement Event details like
(Event Title, College, Course ID, Course Section etc). in the given fields as shown

in the image below:



Add Placement Event

Event Title ;

College -

Course Id

Start Date & Time =

Upload Motice :

[ Ehoose File | No file chosen

Event Description :

v Active

Course Section =

End Daie & Time

Mode =

Campus

Venue -

i 4

After filling up the required fields, mark it as an “Active” as shown in the image

below:



Add Placement Event

Event Title .

Course Id

Start Date & Time =

Piease enter Siari Date & Time

Upload Motice :

[ Choose File | No file chosen

Ewvent Description ;-

v Active

College -~

Mode =

Campus

Venue =

i 4




After filling up the required fields, click on “Save” Tab to add the details, or click

on close Tab to “Cancel” the form as shown in the image below:

Add Placement Event

Event Title

Course Id

Start Date & Time =

Upload Motice :

L Choease File | No file chosen

Event Description -

+| Active

College -~

Course Section =

End Date & Time

-
Mode -

Campus b
Venue =

4

A




Now details of the Placement Event will be listed in the system as shown in the

image below:

Add Piacement Event

B List of Placement Event

Show | 10 ¥ |ontries
E.no, & Ewvent Name Venue Actions
1 Joh Fact NET STARS Tangori college o 1
Showing 1 to 1 of 1 enmies Previous | 1 Next

Now, “Placement Event” has been added successfully. Now, to update the filled

details, click on “Edit” icon as shown in the image below:

Add Piacement Event

B List of Placement Event

Show | 10 ¥ |ontries
E.no, & Ewvent Name Venue =3
1 Joh Fact NET STARS Tangori college = i)
Showing 1 to 1 of 1 enmies Previous | 1 Next

Now,” Placement Event” has been edited successfully. Now, to “Delete” the filled

details, click on “delete” icon as shown in the image below:

Add Piacement Event

B List of Placement Event

Show | 10 ¥ |ontries
E.no, & Ewvent Name Venue Actions
| e |
1 Job Fact NET STARS Tangori college & |m I

Showing 1 to 1 of 1 enmies Previous | 1 Next




After clicking on “Delete” icon, a confirmation message will be displayed where
user can give confirmation of deleting the “Placement Event” by clicking on “Ok”

or click on “Cancel” in case of not deleting the details as shown in the image

below:

Add Placement Evert

B [ist of Placernent Event

Show |10 ¥ | eniriag
Sino. A& EventNams Canirlﬂl Actions
1 Job Fest NET STARS @ m

Do you want to delets the Record?

Showing 110 1 of 1 antriss Pravious | 1 | et
YES NO L

Click on “Send Invitation To Company”, as

shown in the image below:

Placement

Job/Trade Name
Job Level

Company Details
Placement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

Now on click of “Send Invitation To Company” as shown in the image below:



* Placement > Send invitation To Compary

Send iviEtion To Company

EE List of Invitations

Show | 10 ~ | entries
5.n0. *  Ewvent Name Subject Actions
1 Event Tile Software Devioper C’J ﬁi
Showing 1 to 1 of 1 eniries Previous 1 . MNExL

Now to “Send Invitation To Company” user needs to enter required details in the
given form like (Event Title, Company list etc.) in the given fields as shown in the

image below:



Send Invitation To Company

Ewent Titie Company Lis!
Job Mame Job Leve
Upload Motice Venue -

| Choose File | No file chosen

Ewent Descrnption

¥ Active

After filling up the required fields, mark it as an “Active” as shown in the image

below:



Send Invitation To Company

Ewvent Tite - Company List -
Job Mame - Job Leve
Uplosd Motice Verue

Choose File o file chosen

¥ Active

After filling up the required fields, click on “Save” Tab to add the details, or click

on close Tab to “Cancel” the form as shown in the image below:



Send Invitation To Company

Event Title Company List

Job Mame - Job Leve

Upload Motice Venue
Choose File o file chosen

o
Subject
Event Description

o
¥ Active

Now details of the “Send Invitation to Company” will be listed in the system as

shown in the image below:



BB List of Invitations

Show| 10 v | entries
S.no. 4 Event Name Subject Actions
1 Personality Development,Pre-Job Fest training Software Devloper E’, i]ﬁ
and Job Fair
Showing 1 to 1 of 1 entries Previous ‘ 1 | Mext

Now, “Send Invitation to Company” has been added successfully. Now, to update

the filled details, click on “Edit” icon as shown in the image below:

Add Piacement Event

B List of Placement Event

Show | 10 ¥ |ontries
E.no, & Ewvent Name Venue Action
p—
1 Job Fact NET STARS Tangori collega z m
Showing 1 to 1 of 1 enmies Previous | 1 Next

Now, to “Delete” the filled details, click on “delete” icon as shown in the image

below:

Add Piacement Event

B List of Placement Event

Show | 10 ¥ |ontries
s.no, & Ewent Mame Venueg Actions
1 Joh Fact NET STARS Tangori college = R
Showing 1 to 1 of 1 enmies Previous | 1 Next

After clicking on “Delete” icon, a confirmation message will be displayed where
user can give confirmation of deleting the “Send Invitation to Company” by

clicking on “Ok” or click on “Cancel” in case of not deleting the details as shown in

the image below:




Send Invitation To Company
Confirm!

Show |10 v |entrie: Do you want to delete the Record?
S.no, * EventNa Actions
YES NO
. Py .. 1%
1 e e o T m
training and Job Fair

Showing {1 to 1 of 1 entries Previous ‘ 1 ‘ Next

Now click on “Send Invitation to Student” as

shown in the image below:

Placement

Job/Trade Name

Job Level

Company Details

Flacement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

On the click of “Send Invitation to Student” user can invite student in the

organized placement event:



Y Placement >Send Invitation To Student

Send Invitation To Sudent

8 List of Send Invitation To Student

Show | 10 v | entries
S.no. % Event Name Mode Applicable For Actions
1 Event Titla In Campus BOTH C’, m
Showing 1 to 1 of 1 antries Previous | 1: Mext

User need to enter the details in the given form (Event Title, College, Course ID,
Course Section, Mode, Applicable for, Batch, Job Name, Job Level, Upload
Notice by browsing, Event Description).

Click on the “Save” tab to save the details which will be displayed in the list and

on the click of “Close” button the details will be cancelled.

Send Invitation To Student

Event Title . . College

Course " Nitiian crlact 5 Course Section

Mode _Select- =S Applicable For - _Select— ¥
tch - ) 2

Batch : _Select- = Job Name _

Job Level lothing selecter . Upload Notice

| Choose File | Mo file chosen

Event Description -

II Cluse




Now details of the “Send Invitation to Students” will be listed in the system as

shown in the image below:

Show |10 ¥ | entries
S.no. *  Event Name Mode Applicable For Actions
1 Personality Development,Pre-Job Fest training and Job In Campus BOTH E’; ﬂj-]]_
Fair
Showing 1 to 1 of 1 entries Previous ‘T‘ Next

Now, “Send Invitation to Students” has been added successfully. Now, to update

the filled details, click on “Edit” icon as shown in the image below:

Show |10 ¥ |entries
S.no. “  Ewvent Name Mode Applicable For _Actions
1 Personality Development,Pre-Job Fest training and Job In Campus BOTH E’, ﬁ]]_
Fair
Showing 1 to 1 of 1 entries Previous ‘T‘ Next

Now, to “Delete” the filled details, click on “delete” icon as shown in the image

below:

B List of Send Invitation To Student

Show |10 ¥ | entries
S.no. *  Event Name Mode Applicable For Actions
g =
1 Personality Development, Pre-Job Fest training and Job In Campus BOTH E’; m
Fair

Showing 1 to 1 of 1 entries Previous ‘ 1 ‘ Next




After clicking on “Delete” icon, a confirmation message will be displayed where
user can give confirmation of deleting the “Send Invitation to Student” by clicking

on “Ok” or click on “Cancel” in case of not deleting the details as shown in the

image below:

Send Invitation To Student

irml!
BB List of Send Invil atio Confirm!

Show | 10 v | dhtriet Do you want to delete the Record?
< a : ;
S.no. Evefit Na YES NO Applicable For Actions
1 Pe|[ona|.., et are - BOTH G m
Fai

Showing 1to 1 of 1 entries

Previous ‘ 1 ‘ Next

In “Student placement record” you need to enter

the placement attendee details:

= Placement

Job/Trade Name

Job Level

Company Details

Placement Event

Send Invitaton To
Company

Send Invitation To Student

Student Placement Record

Now user will click on “Add Student Placement Record” tab as shown in the

image below:



W Placement »student Placoment Racord

Add Student Placement Record

Add Student Placement Record

BB Lict of Studant Placement Record

Show! 10 ¥ | eniries
Sno. & Sturdent Name Student Statuz College Roll No Actions
1 Prikstil SELECTED G m
2 Prikshit FENDING Spot n {View Details G i
Sirowing 110 2 of 2 eniries Previous | 1 | (3]

On the click of “Add Student Placement Record” user can add the details of
Placement attendees as shown below.
If the student is not registered on the portal then click on “Registration of

Candidate for Placement” tab otherwise enter the “Enrolment no.” and click on

“Search” tab.

W Placement »sudentPlacement Record

Add Student Flacement Record

Colege Name ' Caoliage Roll No ™

Aadhazr No_ " Registration ko™

e e
M List of Student Placemeant Record

Show | 10 ¥ anfrizs
Sno. & Student Neme Student Status Caollega Roll No Actions
B
1 Prkshit SELECTED G o
2 Prikshit FENDING Spet Admission (View Detalls) G @
Showing 1 10 2 of 2 antries Previous | 1 Next

On the click of “Registration of Candidate for Placement” a screen will appears:




Now user needs to enter the details in the given fields like (Year of admission,

College Name, Student Name etc). After entering the required details in the

below given form click on the “Register” Tab as shown in the image below:

Registration

Year of admission -

College Nams = 7 e ot
Gollege Nom Govt College Sec -1, Panchkula b

ourse Section = =
Course Section Select Course Saction v
Father Name
Mobile No -

Email 10 -

Aadhaar No.~

Address

Address

State =

Please select State .
Tehsil -

Pleasze select Tehsil ¥

Pin Code’

Year of passout

Course Id "

Student Name -

Date of Birth

Alternate Maobile No

Gender

Reservation Category -

Country

District -

Vic

Select Course

—Select-

—Select—

Please select Country

Please select District

Pieaze select City

Close

Once user search the “Student” or “Register” on spot, you can mark the status.

As shown in the image below.

On the click of “Save” button details will be saved to the system and on the click

of “Cancel” button, form will be cancelled.




Registration Details

Academic Year: 2017-2018

Student Name ~

SAKSHI
Date of Birth 1997-07-18
Status * Selected "
Placement Details
Company * Weexcel Software Pvt LTD v
Place of Posting ~ Chandigarh
Position Offerad DBA

Job Offer Copy "

o

Choose File | Mo filz chosen

Father's Name ~

Attendance ~

Job Level

Actual Date of Joining

Salary Offered

GOBIND RAM

Present

Software Developer -Apprenticeship v

2018-01-27

10000

m cance'

Than

k Youl!




