
9FFICE OF D
PANCHKULA

ORDER

Order No- 12lI-2017 Ad(3) Dated, Panchkula the 27 .11.2018

A copy of letter No.4/1412O18-RU dated 18.10.2018 received from

Under Secretary-AR Ct lo Chief Secretary to Govt. Haryana, "regarding office

efficiency-disposal of PUCs/Files/Cases pending for more than one month-

Drafting of Manual oI'Office Procedure for State" is forwarded to the following

for information and nec:essary action:-

1. All the Principals of Government Colleges in the State.

2. All the Commanding; Officers, NCC Units in the State.

3. Registrar, Kuruks;hetra University, Kurukshetra/Maharishi Dayanand

University, Rohtak/Chaudhary Devi Lal University, Sirsa/Bhagat Phool Singh

Mahila Vishwavidyzrlaya, Khanpur Kalan (Sonepat)/lndira Gandhi University,

Meerpur (Rewari)/Chaudhary Ranbir Singh University, Jrndf Chaudhary Bansi

Lal University, Bhiwani.

4. All the Librarians cf District

Haryana / Librarian,.

Libraries/Sub Divisional Libraries in the State of

Sup dministration,
for Director Higher Education,

Haryana, Panchkula

Endst. No.- Even Dated, Panchkur" h -l> | ?

A copy is forwarded to the following for information and necessary
action:-

1. PS/DGHE, Steno/Additional Director Admn.

2. All the HQ Officr:rs and Head of Branches.

3. A11 the Assistanl-s of Admin Branch.

l*e
Superintendent Administration,

for Director Higher Education,
Haryana, Panchkula



<dhilonss@hotmail.com>
C", p.".Jn""nrryana@gmail.com, HOD HIPA <hipa(@hry.nic.in>, hipagrg@gmail.com, hipagrg@rediffmail.com

Respected Sir or Madam

Please see the attachments.
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Principal Secretary Higher Education <Pshehry@gmail'com'(

ffi ,L,fi
sharananandmohan@hry'nic.in,

fcagri@hry.nic.in, fcarchives-hry@nic.in, fccult
, ^i^ l. r^x-rarn.v nic in fchorrsino-hrv(Onic.in.

cs@hry.nic.in, fcaviation-hry@nic.i ruputlt4

rc-p:nnriing-nryOnic.in, fcpwd@hry c in' fcs

11r6s1 .iatcafugmail.com>, psh drmaha

Navrai Sandhu isindhunavrajl23@gmail.c ^ EdY:atl\avla, Dal lul lu \ldr rur rur rovr q, r -wvyr I rsrr'!

SINGH <62devender@gmail.Com>, psenv2016@9mail.com, acsethry@gmail com, pstupttatyarrd r(49rrrdrr'uvrrr,-': ')-r
acsrorrrismharyanaroomait.com.,'S.s. prasad, lAS" <fr:pslood@g.riri"., shyam Sundar'PrasaI:ss.prasad1959@gmail.coml?t:f?Il'z0-1-5^9-9l:lt-t:,1']1



BEARING SAME NUMBER AND DATE)

No.4/t4E0l&RU
GO1ERNMENTOFHARYANA
CIItrDF SECRXTARY,S OFFICE

TTVE REX'ORMS DEPARTMEM

Dated Cheodigarh the, fE,l0.20Ig

tlre Admitristrative Secretarics to Govt. Haryana.
Og Ue{ r)f Departments in Haryana.
thc Chiicf Administsators and Managing Directors of Boards/orations in Haryana.

To
(i)
(ii)
(iii)

(iv)
(v)
(vi)

Subject: OIIice

the Regishar of Universities in Haryana.
the Divisional Commissioner in Haryana.
the Deput'r Commissioners anA SXi 19 in Haryana.

y- disposel of pUCs/fileVceses pending for
of Manual of OIIice procedure for State.-

more tbao ooe

Sir/[\,{adam,

04.04.20tE (copy

the PUCVfilcVcases will

Endst No. 4/l4Z0l&RU
A copy is

Sector- I 6, Panchkula w.r.t.
further necessary action.

Yours faithfullv,

--ca-{04\ 
' ,

Under Secretarl.fift, ( Y/)tl (a
for Chie f Secretary to Govemrncnt, Ilaryana.

z

to invitr: your attention to this Departrnent lefter ol even No. dated
on the suljecr citod above and ro clarifi that the timc limit to deal widr
es under:-

Deted Chandigarh the, 18.10.2018
rded to th-e Principal, Divisional Training Centre, HIpA. SCO I l.
Ref. No. PDTC/PKL- l 8/994, dateri 28.0[.201S fo. infornrotirln a,J

g,/
Undcr Secreta4r-.{N,

for Chief Secretary to Governm€nt, Haryana.

lcs.more rnan the prescribed time limit in that case ttre tim" "r*"rt_::d:":.d^p.ponionarety. [n orher words the torat ti;;.k;n by ail the
ofa
s, th ,T:"J::HJfi:,,-



To
All 6c
Au
All the

SubJcctr

Sir/Madarq

I am dircctod
Govemment had prescribed
fo llowing timc-framcs wcre for work disposal :

No,4/lal2018-RU
OF HARYANA

SECRETARY'S OFFICE
OF ADMINISTRATTVE RETORMS

Dated Chandigarh thc, 4c April, 20 I g

drninistrative Secretaries to Govt. Haryana.

.of 
Dcpartrrents in Haryana.

Admin istrators anj Managng Directors of BoardV
in llanrana.

- dbpornl of PUCdfilcr pendlng for morc thu one

(i)
(ii)
(iii)

Ollice
month.

addrcss ytu on the subject cited above urd ro say that
disposal norms for Govemment oftices in l9g9 and thc

l. PUCs ma*ed
2. PUCs markcd

3. PUCs marked

It has come to noticc
Chandiglrt and Haryana New
according to abovc work norms.

Govcmmont has consid
the SocretariaS shall undertake
havc bocn pcnding for rnort than
i.e till 276 of April, 201E. In case
m8y apprcach thcir scnior

After 27'h of April, 2018,
officials havc cloarcd thcir
ofi, appmpriate disciplinary
concemed arc dircctod to

iatc Ere to be disposed in I working day
in 3 working days

many-officials in the Haryana Civil Sccretariat, Soctor l,
crutrrirt, lSector 17, Chandigarfi are not disposing work

in 5 worlting days

tho maffcr and it is decidod thEt thc ofiiccrVofficials at
spccial cannpaigr to clear Ore pendency of all files which
r month. The campaign shail run ovcr thc ncxt thrcc weeks
somc officials feel that they have too much workload, they
for swift resolution of the pending work,

;ial teanrs shalt conduct random checking to ascortain if
In case, it is found that the work hrs noi boca disposed

co shall bc takcn against thc conccrncd offisials. ,Att
disposal of pcnding work by 27'i of April, 20lt positively.

yours faithfully,

$g6,ae
- Joint Erctery Administrltivc Roforms,
for Chicf Sccrctary to Govcmmant, Iiu{v%


