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OFFICE OF DIRECTO HIG . EDUCATIQN HARYAN

PANCtrIKULA

ORDER

Order No:- l2/01 2017 Ad {3)
Date Panchl-uta '12. ?-\ 9

Acopvof letter No-2al7a12016 -SB&C dated 14 05 2019 received from

Supedntendent Budget and Commlttee for additional Chief Secreta'ry to Govt Haryana

Finance Department "Regarding implementation of online leave submission &

approval system in HRMS'" is folwarded to the following for information a:rd

necessa{/ acton:-
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Ail the PrincipaLs ol Government Colleges in the State

A11 the Commanding Officers, NCC Units in the State'

Registrar, I(urukshetra University, Kurukshetra/Maharishi Dayanand

University, Rohtak/ chaudhary Devi Lal University' Sirsa/ Bhagat Phool

SinghMahilaVishwavidyalaya,I{hanpurKalan(sonepat)/IndiraGandhi

University, Meerpur (Rewari)/ Cl.raudhary Ranbir Singh Universrty'

Jind/Chaudhary Bar-rsi La1 University' Bhiwani' Bhiwani' Gurugran.r

University, Gurugram, B R Ambedkar National Lat' Universitv' Rai

(Sonepat), Balmiki Sanskrit University, Mundri' Kaithal'

All the Librarians of District Libra-ries/Sub Divisional Libraries in the

State of Haryana / Librarian'
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Endst. No. Even
A coPY is

P-"-*i*,
Sup'erintend"nt Ad mLnlslra tlon

lor Director Higher Educatlon'
Haryana' Panchkuia l

i Dated, Panchi<ula lf .f 'lz
the following for information ard necessarl'

forwarded to

action:-
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PS/DHE, Stenoi Adgiiidl4l Director Admn'

Superintendent Colld,gtjlJl, lV, Library' ME

n at your end, and ensure compliance these

is requested to iake

lt^f (t)
s,.,p".tLhi&f;1 h3e. ini straLio i1,

for Director Higher Education,

Haryana, Panchkul%
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From

The Additional Chief Secretary to Government Haryana
Finance Department,

1. A11 Head of the Depari.ments in Haryana.
2. Registrar ceneral, Pui:jab & Haryana High Court, Chandigarh
3. A-ll ,h: C:T1i:"io1irs, Ambala Hisar, Gurgaon Faridabad,

Karnal ano KontaK ulvlslon
4. All the Deputy Comlnissioners and Sub Divisional Oflice

| ^ 
lr-ivil) in Harynnu Srate.

,ln ) ^j^
^ -U I lH-t Memo No.- 2811.4I2O,6-58&C Dated:- 14ft May, 2019

d\4\/
' subject: Implemeutation of dnline Leave submission & approval

\ ,, Cystem in HRMli,
.*\ ) -clSLVI-4\\ Plcase refer to the Finance Department's instruction No

1' Le jt\/zoto-sB&c dated 28.06.201'6, 06.12.2017 &2o.o2.201B on the
sui:ieci cited adove vicle which it was clecided to enter the data of personaJ

^l^ information of bach employee like Service Book, ACRs, promotion, 1eave,

0\W trarsfer details etc in HRMS. These data's have been entered in HRMS by
D / all Departments.

/ Now, it has been clecided to implement online Leave

-,/ - . 6ubmission and approval svsterh through Inba Gr' Portal \l'e I'
)& '/"lot.o+.2o19. 

Employee can submil any type of Leave application online on
'{ / /^\Ar" ernployee portal l.rttp:/ /!4!ahlv sov in. Reporting Ofhcel may

' / ''1" ^ppror" lrejlct thi leave appliiation on the same portal. System has also

ficilities of cancellation of leave and submission of joining report


